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The media continue to carry stories, some alarming, about restrictions for 

taking photographs at school events or about the use or misuse of images of 

children.  This policy notes guidance from the central and local government and 
is designed to make clear this school’s position. Additionally, a consent form 

for use of student images is sent to all parents/carers outlining this policy and 

requesting agreement within these guidelines. 
 

 

 
INTERNAL USE OF IMAGES 

 

The Governors have reviewed the taking and use of photographic images of students at 

this school.  The school uses photographic images of students individually or collectively, 
but always in appropriate attire. 

 

Most frequently this is for use within the school for: 
 assessment or record keeping purposes 

 internal displays and presentations. 

 

We may use images of students attending the school in or on the: 
 prospectus 

 other printed publications that we produce 

 school’s website 
 presentations. 

 

We may also make film recordings for: 
 school to school conferences 

 monitoring or other educational use. 

 

The above list is not exhaustive but illustrative of the types of format that photographic 
images can be used within this school. 

 

 
 

PARENTAL USE OF IMAGES 

 
Sometimes parents are permitted to photograph/film children during school events.  

Their film/photos may include: 

 children who are not their own (e.g. the cast of a production, a sports team, etc). 

 
 

PROFESSIONAL USE OF IMAGES 

 
Sometimes we invite the media to photograph/film students in order to mark: 

 significant achievements 

 successful team performances 



 productions or performances 

 special occasions or visits. 

 
 

CONTROLS 

 

Ability to control: 

We can control whether and when the following take place: 

 individual, group, class, year and whole school images, taken by staff, the media 

or professional firms where these take place on the school site or at an agreed off 
site activity or visit 

 staff taking images of students working 
 students taking images of other students working 

 pictures of students and staff that have been drawn or painted by students. 

 

We will manage the use of: 

 full names (which means first name and family name) of any student or member 

of staff in a photographic image that is used for external promotion or 
information through our own printed publications, on the school’s website or on 

our social media channels 

 a photographic image of a student to accompany an article in which they are 

named in the text. 

 

We will not use: 

 personal contact details (email or postal address, telephone or fax numbers) for 
any photographic image of a student or member of staff.  

 
We will use: 

 general labels (e.g. Member of the Sixth Form, Netball Year 9 team, World 
Challenge students, etc) on a photographic image, where appropriate, that is 

used for external promotion or information through our own printed publications 

or on the school’s website 

 only images of students who are suitably attired for the context of the image 

 images of students and staff that have been drawn or painted by students. 

 
 

 

 
Copyright: 

We do not hold the copyright of all images so cannot control the use that is made of 

them by the media or professional companies; however we only use organisations with 

an established reputation in school photography and filming. 
 

Similarly we can not control the use of all images made by parents or students. 

 
 

Technology: 

With the continuing development and convergence of technology (e.g. cameras, mobile 

phone, etc.) it is not always possible to prevent the creation of images of students, and 
their use, in all circumstances, e.g. 

 by parents/visitors/media at public events, e.g. productions, sports days, music 

festivals, fundraising activities, etc. 
 by anyone outside the school grounds unless they are legally causing a nuisance. 

 



Student Restrictions: 

The ability of some students to take inappropriate photographic images and use them in 

inappropriate or vindictive ways is a concern. 
 

No student is permitted to take or pretend to take photographic images of 

individual students or staff without their permission. 

 
Where this restriction is ignored the student’s photographic equipment (e.g. mobile 

phone, camera, etc.) will be removed, labelled and handed back to the student’s 

parents/carer at the earliest opportunity, with full details of why it was removed initially. 
Disciplinary action will be taken with reference to the appropriate school policies, i.e. 

Behaviour for Learning Policy.  

 
Staff Restrictions: 

All staff are provided with or have access to a copy of the ‘Code of Conduct for Safe 

Working’ from the Staff Handbook which includes a section on the use and restrictions of 

photographic images. All staff sign an annual declaration to indicate their awareness of 
this document. 

 

 
RETENTION OF IMAGES 

 

Within this school we store confidential student and staff information, including 
photographic images, under the following guidelines: 

 staff take reasonable steps to control the storage, use and publication of images 

of students 

 where images are stored on IT related media then equipment is password 
protected or securely stored when not in use 

 access to images is only by authorised personnel. 

 
 

MONITORING 

 
Parents/Carers: 

All parents/carers are requested to return a Photographic Images form at the beginning 

of their child’s attendance at the school. This is retained in each student’s file, and 

where permission is not granted for use (as outlined above) a list is displayed in the 
Staff Room for all staff to be aware of. 

 

The form includes a request for parents/carers to ensure their child is aware of any 
restrictions placed on them with regard to photographic images in order that they can 

assist in adhering to the restriction. 

 

Any complaints received from parents/carers will be dealt with through the normal 
complaints procedure.  

 

Staff: 
Nominated staff review local newspapers for any articles and images relating to the 

school. If there are concerns regarding publication the Headteacher or Assistant Head 

(Support Operations) will raise these with the appropriate organisations. 
 

The Assistant Head (Support Operations) manages the wider area of communications, 

including photographic images, to ensure all publications reflect school policy. 

 
Governors: 

The PR & Communications Sub-Committee monitors all forms of internal and external 

marketing and publications on behalf of the Governing Body. 



 

Governors will be informed of parent/carer complaints in line with the complaints 

procedure where this is utilised. 
 

 

SUMMARY  

 
The governors have decided that the following statement outlines the agreed position on 

photographic images in this school: 

  
“The school takes photographs, and sometimes films, of school events and activities, 

and encourages the local media to come in and take images of special events. 

 Whenever we publish such images in school documents (such as the prospectus), on 
the school’s website or social media sites we manage the use of personal details or full 

names with the image as an additional safety feature. 

 We do not seek parental permission for each photographic opportunity following the 

distribution of the appropriate consent form.” 
 

 

 
 

 


