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SIR HENRY FLOYD GRAMMAR SCHOOL 

HEALTH & SAFETY POLICY 

INTRODUCTION 

Maintaining a safe and healthy working environment for our students, staff, 

parents/carers, visitors and contractors is a high priority for the Sir Henry Floyd 

Grammar School Academy Trust.  

This document sets out the role and responsibilities of all governors, staff and 

students. Each of us has a part to play and a responsibility to ensure that the 
actions set out in this policy document are followed through, and in the more 

detailed H&S Statement which allocates specific responsibility for all aspects of 

the school’s operation. 

If you have any doubts about your responsibilities or any of the information set 

out in this document please speak with the Assistant Head (Support Operations). 

GENERAL STATEMENT OF POLICY 
Sir Henry Floyd Grammar School Academy Trust accepts its responsibility for 

providing, as far as is reasonably practicable, a safe environment for all those 

working in, attending or visiting the school. 

The School will take all steps within its powers, to meet its responsibilities under 

the Health & Safety at Work Act 1974 and all other legal requirements for health 

and safety, and is committed to continual cost effective improvement in health 
and safety performance and for: 

 providing adequate resources to implement this policy

 setting and publishing health and safety standards and objectives
 ensuring the policy is understood, implemented and maintained at all levels

 gaining the commitment of employees and students to the policy by

involvement and consultation
 the periodic review of the policy and auditing compliance with it.

Particular attention will be paid to the provision and maintenance, as far as is 

reasonably practicable, of: 
 a work environment, workplace, equipment, systems of work, articles and

substances that are safe and without risk to health

 sufficient information, instruction, training and supervision to ensure all
employees and students are competent to avoid hazards and contribute

positively to their own health and safety at work

 adequate welfare facilities

 a safe and healthy environment for all users of the site, premises and
facilities.

The prime responsibility for managing health and safety rests with managers 
(both teaching and support) at all levels, not withstanding an employee’s or 



students’ duty to take reasonable care of themselves and others who may be 
affected by their activities. 

The duties can be divided into: 
 the need for senior managers to prepare and ensure that employees and

students are aware of the Health & Safety Policy and the arrangements in

place to carry it into effect

 the need for line managers to ensure that this Policy is implemented.

RESPONSIBILITY 

To ensure the effective implementation of health and safety within the school, 

responsibilities have been allocated to: 

 The Governing Body

 Headteacher

 Assistant Head (Support Operations)
 Line Managers (teaching and support)

 All staff

 All students

The specific details are listed in the Health & Safety Statement, section 2, 

Organisation.  

HEALTH AND SAFETY ADVISERS 

The school has a contract in place to ensure competent health and safety advice is 

available at all times. This ensures we are able to fulfil legal obligations and to 

support staff in discharging their health and safety responsibilities.  

The Assistant Head (Support Operations) will liaise as appropriate on health and 

safety matters with our external advisers and with the H&S Executive when 
appropriate. 

OCCUPATIONAL HEALTH 

The school has a contract for the provision of occupational health services for 

advice on matters involving occupational health and hygiene and for the provision 
of a medical service to staff when required. This contract is regularly reviewed and 

updated. 

EMPLOYEE & STUDENT COMMUNICATION & CONSULTATION 
No health and safety structure is likely to be successful unless it actively involves 

both staff and students.  

There is a legal requirement under the Safety Representatives and Safety 

Committees Regulations 1977 (as amended by the Management of Health and 

Safety at Work Regulations 1999) and the Consultation with Employees 

Regulations 1996 for employers to consult with staff on matters of health and 
safety. 

The school communicates and consults on health and safety matters, which 

affect employees through the Staff Bulletin, staff meetings, staff training, and 
other forums as appropriate.  



The school will also co-operate fully with Trade Unions representatives on matters 
to do with health and safety. 

The school communicates with students on health and safety matters through the 
School Council, Student Bulletin, Tutors and other forums as appropriate. 

CIRCULATION 

A copy of this H&S Policy and the H&S Statement will be brought to the attention 

of existing employees and discussed with all new employees on appointment. It 
will be reviewed from time to time and supplemented as necessary. 

The policy and statement should be read in conjunction with other appropriate 

safety documents and relevant codes of practice, which will be made available to 
employees. 

IF YOU HAVE A PROBLEM 

Any health and safety problems you have should be communicated as follows: 

 Complete a Premises Request form for non urgent needs

 Direct contact with the Premises team for urgent needs

 Raise with your line manager
 Raise with Assistant Head (Support Operations)

Health and safety issues can also be raised at any time with the Headteacher in 
person, via email or at staff meetings. 

FOR MORE INFORMATION 

You can also obtain useful information from: 

• The Health & Safety notice board in the reception area

• Health & Safety Handbook, hard copy retained by the Assistant Head

(Support Operations)
• BCC Intranet A-Z under Health & Safety or Schools Web under Health &

Safety.

• Instruction manuals, risk assessments, codes of practice, safe-working

procedures, etc available from the Assistant Head (Support Operations) or
your line manager

• Supplier’s hazard and data sheets, manufacturer’s guidance sheets.

• Staff Handbook, H&S section.

LEGAL LIABILITIES 

Liability for a health and safety offence rests with the Governing Body.  However, 

if there is any evidence that the offence was committed with the consent or 
connivance of, or was attributable to any neglect on the part of a member of staff, 

then that person (as well as the Governing Body) is liable to be prosecuted. 

Failure to comply with health and safety legislation may also carry a civil claim 
(for personal injury) against the school. The school indemnifies its employees for 

acts committed in the course of their employment. 


