
 

 

2nd June 2022 
 

ELECTION OF PARENT GOVERNOR 
 
Dear Parent / Carer,  
 
Sir Henry Floyd Grammar School is part of Insignis Academy Trust, a multi-academy trust 
established in July 2016. Princes Risborough School, The Mandeville School and Kingsbrook 
School (opening September 2022) are also part of the Trust.  The school is located within 
Aylesbury, Buckinghamshire. 
 
We have a vacancy for a Parent Governor on the Local Governing Body (LGB) to start from 
September 2022, an opportunity to be involved in the strategic management of our school.  
 
The Local Governing Body meets for about two hours twice a term, usually on a Thursday, 
with occasional additional meetings, Governors will be expected to attend the majority of 
meetings.  
 
Meetings focus on strategic matters, while operational responsibility for the school lies with 
the school and Trust senior leadership. The role of the LGB is to support and challenge the 
school leadership to deliver the best possible educational experience for all students 
 
Members of the school’s Senior Leadership Team provides support to the Headteacher for these 
meetings.  
 
It is important that you consider both your interest and ability to prepare for, attend, and 
contribute to meetings – quality governance will make demands on your time, but it is a very 
rewarding role and one I would advocate everyone to consider at some point during their 
child’s educational journey. No specific qualifications are required but an interest in education 
and the ability to commit time to the work involved is essential. In common with many schools 
nationally our LGB currently lacks diversity, particularly in terms of age and ethnicity. Our 
mission is to promote a more inclusive environment, which reflects our entire community and 
signals our commitment to celebrate and promote diversity. Therefore, we would welcome 
nominations from those from minority backgrounds or those who have protected 
characteristics.  
 
Research shows that being a school Governor can provide an opportunity to develop a wide 
range of personal skills and will take up to 5-8 hours a month of your time. This includes 
meetings, background reading, training and school visits. The commitment may involve both 
day time and evening sessions but the dates are normally scheduled well in advance to allow 
you to plan your diary.  
 
Governors are expected to take a general interest in school and attend events whenever 
possible. Additionally, Governors may be asked to take a particular role in a policy area 



 
 

 

 

affecting the school.  Induction training and supportive information is available for all new 
Governors and ongoing training over the term of governance is expected. 
 
Safeguarding is fundamental to our recruitment processes for all school staff and volunteers. 
Disclosure & Barring Service (DBS) checks are carried out on all governors and they must 
commit to undertaking regular safeguarding training.  
 
We are keen to recruit parents and carers representing all groups in our diverse school 
community and from ‘all walks of life’. Details of the nomination process and nomination forms 
are attached.  
 
At the last Ofsted inspection the work of the Governing Body and the school were both rated 
as Outstanding. We want to continue to build on that achievement.  
 
Existing Governors will be happy to talk to potential applicants about the role in more detail if 
needed.  
 
Please contact us via the school or email: governors@sirhenryfloyd.co.uk  
 
Thank you. 
 
Yours sincerely,  
 
 
 
 
 
 
 
Paul Ellis 
Chair of Governors 
 
 
 
  



 
 

 

 

 
 

ELECTION OF PARENT GOVERNOR - NOMINATION PROCESS 
 

 
Any parent/carer who is nominated for election must be proposed and seconded in writing. 
The person nominated must confirm in writing that they are willing to stand for election.  Those 
eligible to stand are parents or carers of students who are registered at the school at 
September 2022. The proposer and seconder must also have a child in attendance at the 
school.   
 
The term of office is for four years. A parent/carer whose child leaves the school may continue 
as a Parent Governor for the full four-year term if they wish. 
 
Nominations should be sent to Clare Bragg (cbragg@shfgs.co.uk) before the closing date of 
noon on 17 June 2022 
 
If the number of parent/carers nominated do not exceed the number of vacancies then they 
will be elected unopposed but if there are more candidates than vacancies, a postal ballot will 
be held. The ballot will be entirely secret and a further communication about the arrangements 
will be sent to you.   
 
All parents/carers whose child/children attend SHFGS will be entitled to vote in the ballot and 
voting will be on the basis of one vote per parent/carer per place available. We will circulate 
information from all candidates before the ballot takes place 
 
In the event of more than one nomination, candidates will be asked to provide information 
about themselves of up to 200 words, to be used to inform the electorate of parents/carers in 
the subsequent voting process.  This limit of a maximum of 200 words will be strictly enforced 
and any submission of over 200 words will not be treated as a valid submission. 
 
If it proves impossible to fill the vacancy, the Governing Body has the right to make an 
appointment in order to fill the required number of Parent Governor positions on the Governing 
Body. Should this need arise, the Governing Body will initially consider appointing a 
parent/carer who has a child on roll at the school, but if they cannot make such an 
appointment, they will consider a person who is a parent/carer of a school-aged child but not 
necessarily a registered student at SHFGS. 
 
Under current legislation Academies are required to formally satisfy themselves that Governors 
are who they claim to be, and that a Disclosure & Barring Service check on the successful 
candidate must be instigated.  For this we will require sight of a recent utilities bill, so as to 
confirm your address, also a recent council tax bill and an official document bearing your 
photograph (a driving license or a passport).   
 
!  



 
 

 

 

 
SHFGS PARENT GOVERNOR NOMINATION 2022 

 
 
 
 

I wish to be nominated for the position of Parent Governor. 
 

Name:      ............................................ 
 

Signed:  ......................................................  Date  .......................  
 

(Parent/Carer of ...............................................  Current Form  .......... ) 
 

 
 
 
 
My nomination is supported by the following persons.  I acknowledge that neither I or my 
partner cannot propose or second my position. 

 
 
 
 

 Proposer  
 
 Name:      ...................................................... 
 

Signed:  ......................................................  Date ........................  
 

(parent/carer of ...............................................  Current Form ........... ) 
 

 
 
 
 Seconder 
 
 Name:      ...................................................... 
 

Signed:  ......................................................  Date ........................  
 

(parent/carer of ...............................................  Current Form ........... ) 
 

 
 
 
 
Please return to Clare Bragg (cbragg@shfgs.co.uk) by noon on 17th June 2022 
 


