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1 Aims
Our Mission: Working Together to Inspire, Challenge and Achieve
We build a diverse community of inquisitive young minds and deliver a contemporary grammar
school education which challenges and inspires.
We give our students the stimuli to spark their imagination and encourage them to ‘think big’,
both inside and outside the classroom.
We create an environment where challenge is welcomed. We motivate our students to push their
boundaries, to explore something new and to emerge as visionary young adults.
Our Floydian Scholar values underpin everything we do at SHFGS:
We build resilience...
Bouncing back takes courage. We develop a resolute mindset in each of our students and foster
a willingness to take calculated risks, without fear of failure.
We encourage reciprocity...
There is strength in the pack. We champion the exchange of wisdom and guidance between our
students, to ensure they grow both individually and as a collective.
We grow resourcefulness...
Deeper roots; greater fruits. We motivate our students to investigate every resource and
inspiration available to them in their pursuit of fresh knowledge.
We nurture reflection...
Thinking back is moving forwards. We invite our students to be mindful and self-aware, and to
continually adapt their practice, balancing the pursuit of excellence and their wellbeing.
We treasure respect...
The little things that go a long way. We expect our students to be courteous and kind at all times,
and to appreciate and celebrate the differences that make us unique.
The information in this handbook is designed to communicate the aims of the school and the
outstanding opportunities available to students. This pack also outlines processes of the school
so that our students get off to a very strong start. Any information in the handbook is subject to
change depending on possible Covid-19 government guidelines introduced in the future. Any
amendments will be communicated separately and in a timely manner.
We communicate and manage payments primarily online. Please take note of the
information on the pages covering Absence, Cashless Catering, Closure Information,
Communication, Online Payments and Parents Consultation Evenings all of which use online links.
We have a New Intake Parents’ Evening on the first Monday in July at 6.45pm – 8.30pm.
The Year 7 induction days are on the first Tuesday and Wednesday in July.
Additional forms on the website (to be downloaded and completed if applicable)
1. Medical – Permission to-Administer-Medicine
2. Medical – Healthcare-Plan
3. SENDCo
4. Free School Meals & Pupil Premium
5. Instrumental Tuition
6. Leave-of-Absence-Student
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2 Absence, Attendance & Punctuality
Attendance
Children must get an education between the school term after their 5 th birthday and the last
Friday in June in the school year they turn 16. Please see the link below for post-16 options.
https://nationalcareers.service.gov.uk/careers-advice/career-choices-at-16

Illness During the School Day
Absence during the school day must be authorised:
● Years 7-11: the Raising Achievement Officer (RAO) will contact parents/carers to make
arrangements to collect the student from school.
● Years 12-13: the Sixth Form RAO will authorise student absence. Parents/carers will be
contacted by the school to make arrangements to collect the student, or to agree that
they can make their own way home.
Students may not declare themselves unfit for school, and make direct arrangements with their
parents/carers to return home. The school’s RAO and Medical team decide when it is appropriate
to inform parents.

Absence from School
If your child is absent from school for any reason please notify the school on the first day of
absence and subsequent days:
● Either by email: absence@sirhenryfloyd.co.uk
● Or if you are unable to email, then please leave a voicemail on 01296 424781.
If there is no confirmation in the form of one of the options above, or the reason does not meet
our acceptable absence criteria, the student’s absence will be recorded as unauthorised.

Planned Absence – Appointments During the School Day (e.g. medical, dental, etc.)
Notification of an appointment must be provided:
● Via email to absence@sirhenryfloyd.co.uk
● Via telephone on 01296 424781
● Or an appointment letter/card handed in to the Raising Achievement Office (RAO).
After completing the above, students must sign in and out via the RAO. If a parent/carer is
collecting their child for an emergency appointment, please ensure the reception team is
informed. Government guidance states that a half day’s absence can be allowed for medical and
dental appointments – any additional absence on that day would be unauthorised.
The school reserves the right to suspend these procedures
for individual students if abuse of this system is suspected.

Attendance – Leave of Absence Applications
Granting leave of absence during term time is the school’s prerogative and will only be authorised
in exceptional circumstances. Whilst each case will be considered on its merits, it will not be
appropriate for permission to be granted for the following:
● Holidays
● Students who are already behind with their work
● Students who have already had significant absence
● Immediately before, or during, periods of formal assessment.
If it’s necessary to request leave of absence during term time please complete a Leave of Absence
form 6 (found on our website) and forward it to the relevant Head of Year. Forms should be
submitted with at least 4 weeks notice where possible. Leave of Absence is not automatically
granted and is always at the discretion of the Headteacher. A student’s absence from school
without permission will be recorded as unauthorised.
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Punctuality – Start of the Day
Students must be in school for the start of the school day by 8.45am. Sixth Form students must
attend registration in school if they have a timetabled lesson Period 1 (or are in school during
registration) or they must register remotely with their tutors if their first timetabled lesson is P2
onwards. If students miss registration they must sign in at the Raising Achievement Office.

Lessons
All students will be recorded as present or absent for each lesson throughout the school day. If
students arrive late to a lesson, they will be recorded late by the appropriate member of staff.

Attendance Information
Attendance will be monitored and where
students/parents/carers as appropriate.

concerns

exist

it

will

be

discussed

with

Accurate attendance ensures that everybody is accounted for in an emergency.

3 Academic Honesty Policy
The school fosters a culture of academic honesty where students respect their own work and that
of others, attributing sources where appropriate.
‘Academic honesty must be seen as a set of values and skills that promote personal integrity and
good practice in teaching, learning and assessment. An authentic piece of work is one that is
based on the student’s individual and original ideas with the ideas and work of others fully
acknowledged. Therefore, all assignments, written or oral… must wholly and authentically use
that student’s own language and expression. Where sources are used or referred to, whether in
the form of direct quotation or paraphrase, such sources must be fully and appropriately
acknowledged.’
The school supports this ethos of the International Baccalaureate Organisation for all students.
Academic dishonesty includes:
● Plagiarism using ideas, words, illustrations, music, data or any other form of published
information produced by someone else and passing it off as your own.
●

Copying another student’s work wholesale, with or without their knowledge and passing it
off as your own.

●

Cheating during an examination communicating with another (other than the invigilator)
either in the examination room or outside by speech, sign language, signalling, in writing,
via mobile phone or any other means; bring in unauthorised resources (e.g. phones,
calculators, notes etc.) into the examination room or consulting such material.

●

Collusion allowing another student to copy your work or helping them to be academically
dishonest in any way.

●

Falsification, fabricating or altering data.

Ensuring Academic Honesty
Students are advised to keep their notes and drafts as proof of their academic honesty should
the authenticity of their work be questioned.

Consequences of Academic Dishonesty
Suspected cases of academic dishonesty will be investigated to verify intent. Instances of careless
or inaccurate citation will be categorised as misuse of sources rather than plagiarism and will be
penalised through the mark scheme, although persistent offences will be considered as
intentional. Deliberate academic dishonesty will be dealt with severely and parents will be
4

informed. Cheating in a public examination will result in disqualification. In the case
of NEAs (Non-Examination Assessment), we will notify the exam board and sanctions will be
applied according to the stipulations of the particular examining board or organisation concerned
– this will usually result in the student failing.

4 Books & Stationery
Books
Students will be advised of Revision Guides or other useful materials they may wish to purchase,
though most textbooks are provided by the school. If a student loses or deliberately damages
school equipment lent to them, they will be charged the cost of a replacement. During GCSE and
Sixth Form studies, students are encouraged to purchase certain text books in order to annotate
their own copy, as this is not possible with school owned books.

Other necessary school equipment
●
●
●
●
●
●
●

Ink pen, preferably rollerball (blue or black)
Pencils, pencil sharpener and rubber
Mathematical instruments – compass, protractor, Casio fx-83GTX Scientific Calculator,
30cm ruler
Glue stick e.g. Pritt Stick
Scissors
Coloured pencils
Bag for bringing books to school

All items of equipment should be clearly marked with the student’s name. Correction fluid
containing solvent is not permitted.

5 Bullying
Bullying Behaviour
In the school’s Behaviour for Learning Policy’, we define bullying as:
‘Behaviour by an individual or group, repeated over time, that intentionally
hurts another individual or group either physically or emotionally. Bullying can
take many forms (for instance, cyber-bullying via text or the internet), and is
often motivated by prejudice against particular groups for example on grounds
of race, religion, gender, sexual orientation, or because a child is adopted or
has caring responsibilities. It may be motivated by actual differences between
children, or perceived differences.’
Staff and students work together to stop bullying:
● If a student witnesses bullying behaviour, or has bullying behaviour directed at them, they
should contact an adult they trust, such as a tutor, RAO or teacher.
● Putting pressure on another student not to report will result in a sanction.
● If they do not wish to speak directly to an adult:
o They can talk to a Prefect, a Buddy or a member of the Student Council who will
arrange for someone to contact them.
o They can fill in a ‘Bullying Incident Report Form’ available from the Reception area
and post it in the box in the Raising Achievement Office.
● Retaliation should never be attempted.
● If the bullying behaviour takes the form of cyberbullying the student should save, print
and report the material.
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Bullying – Anti-Bullying Charter
In the Behaviour for Learning Policy bullying is classed as a Serious Incident. All incidents of
bullying are dealt with promptly and fairly, and in conjunction with parents.
Sir Henry Floyd Grammar School’s Anti-Bullying Charter
We are working together with the whole school community to create an environment
where bullying behaviour will not be tolerated.
Students must always:
● Respect each other and accept each other’s differences;
● Have the right to a safe environment;
● Tell someone they trust if they are being bullied;
● Report incidents of bullying to which they are a witness;
● Expect others to help them prevent further bullying.
Staff will always:
● Take all reports of bullying seriously;
● Investigate all reports with an open mind;
● Listen without prejudice to all parties;
● Take action to resolve issues using strategies from the policy.
Everyone should always:
● Cooperate with each other to resolve bullying incidents fairly.

6 Cashless Catering
The school operates a cashless catering system, where each student has an online ParentMail
account, including those on Free School Meals. Funds can be placed in this account. The
purchasing system operates by utilising a thumb print or contactless card. During the C19
pandemic contactless cards are being used. If this card is lost, a replacement card costs £5;
payment is via ParentMail within 48 hours of the request to ensure that the replacement card
remains valid for use in the canteen.
The thumb print is converted to a numeric code that then links to an individual’s online account.
The system does not retain finger print images.
Form 4 (on our website) must be completed and returned for those entitled to Free
School Meals, at least two working days in advance of their first day. Please return the
form, even if you intend your child to have a packed lunch:
● Cash cannot be accepted at the till points.
● There is no facility in place for an account to go into arrears.

Benefits of the Trust-e Cashless Catering System
●
●
●
●
●

Increased speed of service reducing queueing times
Greater privacy for those on Free School Meals
Money provided by parents/carers can only be used for its intended purpose
No need to carry cash preventing loss/theft
Automatic alerts to students purchasing allergy trigger items

Frequently Asked Questions
Q
A

What is Biometric?
Biometric is a method of identifying an individual person. We will use an algorithm based
scan, which reads between 50-130 points on the finger/thumb. It is not a fingerprint and
is only used for cashless catering.
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Q
A

How does a Biometric System work?
The information of a biometrically registered student is stored on a secure Biometric
Controller which only our provider, Nationwide Retail Systems Ltd, can access. The student
places their finger/thumb on the EPOS Terminal to purchase items.

Q
A

How does my child register on the Biometric System?
Registration days will take place leading up to the ‘Live’ day of the Cashless System.
Students attend a registration terminal at a requested time and they will be required to
place their finger/thumb on a biometric sensor twice to obtain a matching template.

Online Payments
We have introduced online payments in partnership with the Cashless Catering System. To make
a payment online please go to your ParentMail online account.
Q
A

How can I check the credit on an account?
Students can ask a member of the canteen staff at the till. Parents/Carers can access the
ParentMail +Pay account and click on ‘Payments’.

Q
A

Can I request a daily ‘Spend Limit’ for my child?
Yes, by written request to the Catering Supervisor sirhenryfloyd.grammar@aspensservices.com

Q
A

What happens if my child’s account is not in credit?
Up to a maximum of £3.00 can be credited, while the outstanding debt is settled.
Temporary credits will not be provided if a record of unpaid debt exists.

Q
A

How do ‘Free School Meal’ entitlements work?
All Free School Meal entitlements will be entered on to the system prior to the ‘Live’ day.
The Cashless Catering System will, on a daily basis, automatically allocate the appropriate
accounts with the Free School Meal amounts. Any monies not spent from the daily
allocation will not be carried over to the next day.

Q
A

Can anyone else use my child’s account?
No – due to the extensive security on Biometric templates no-one will be able to access
your child’s account. As a secondary precaution a photo is allocated to each student.

Q
A

My child has an allergy; how will this be monitored?
All allergy records registered with the school will be entered on to the Cashless System.
When students attempt to purchase an item, which has ingredients that they are allergic
to, the system will alert the operator and prevent them from selling the chosen item.

Q
A

Can I dictate my child’s dietary requirements?
The system will allow you to register any items that your child is not allowed due to dietary
needs or religious beliefs. Any such items must be confirmed in writing to the Catering
Supervisor –
sirhenryfloyd.grammar@aspens-services.com. You can also see what is being purchased
by accessing your ParentMail +Pay account.

Biometric Information
The technology provided for this method of identification meets with BECTA guidelines and also
allows students to opt out and use a PIN number instead. Under the Data Protection Act the school
or caterer cannot allow access to this data by anyone for any other means than for the purpose
the data was collected.

Civil Data Protection
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Civica UK is committed to ensuring that privacy is protected. Civica is registered as a
data processor under the Data Protection Act (DPA) and operates at all times under the DPA
Guidelines. The school’s data will remain their responsibility and they remain in control of
accessing, managing and updating all student data within the system. The school is operating as
a Data Controller under the Data Protection Act. All Civica Staff who have administrator access
to the school’s data for support purposes are Disclosure and Barring Service (DBS) checked.
Information collected to implement a Cashless Catering system is outlined below.
Essential information collected
Admission Number
Gender
Surname
Date of Birth
Forename
Year
Form
FSM Allowance
●
●
●

Optional information may be requested
Photographs
Ethnicity
School House Group
UPN

Civica does not sell, distribute or lease your personal information to third parties.
You may request details on personal information which we hold about you under the Data
Protection Act 2018.
Civica removes all data from Servers one week after the Cashless System has gone live.

7 Careers
SHFGS has a statutory duty to adhere to the Careers Strategy and the Statutory Guidance
published in January 2018 and is working towards achieving the eight Gatsby Benchmarks.
We provide a stable careers programme where students prepare for the world of work through
access to career pathways. Students experience a range of encounters tailored to their individual
needs and circumstances which include encounters of workplaces and employers, an insight into
further and higher education establishments and opportunities for personal guidance. These
experiences allow our students to make informed choices about which qualifications and career
paths will enable them to fulfil their ambition.
Careers Education begins in Year 7 with lessons devoted to helping students plan for their futures,
primarily through the use of the careers platform Unifrog. All students are provided with a user
account to log and develop their careers experiences and skills.
In Year 9, students make their first decisions that may have an impact on their careers choices.
Parents are sent a GCSE Opportunities Guide and asked to discuss with their son/daughter which
subjects they would like to study for GCSE. Advice is offered to the students during PSHE+ lessons.
External agencies are also involved through careers talks and individual advice.
In Year 10, as part of Enrichment Week, students participate in a range of careers related
activities, including university visits. Students are invited to undertake a profiling exercise to
develop an understanding of potential careers that may suit them.
In Year 11, every student has a personal interview with a senior member of staff to discuss their
post-16 choices. These tutorials can be supported by interviews with a careers consultant.
Students in our sixth form are given high quality guidance about their possible next steps university applications, apprenticeships or general employment. All students are encouraged to
engage in work experience placements for a week in the summer term. We run a “Moving On”
conference in Year 12 and there is advice available from tutors and careers consultants. There is
a comprehensive programme preparing students for applying through UCAS – this includes a
parents’ evening and a student “Next Steps” day which includes a presentation about Higher Level
Apprenticeships, as well as a visit to Birmingham University Open Day. Students are supported by
their tutors and the Sixth Form Leadership Team when writing their personal statements at the
start of Year 13. Those making early applications to Oxbridge or for medicine, veterinary science
or dentistry are supported from the start of year 12.
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Each year we are delighted with the numbers of students who move on to their first
choice university or employment.

8 Child Protection & Welfare
Safeguarding Students (Child Protection)

All staff understand that safeguarding children is everyone’s responsibility. The health, safety and
well-being of every child is our paramount concern. We listen to our students and take seriously
what they tell us. We contribute to keeping young people safe through exploration of selfprotection skills and encouragement of responsible attitudes. We want to work in partnership with
you to help your child to achieve their full potential:
●

On rare occasions, our concern about a child may mean that we have to consult
other agencies even before we contact you.

●

The Buckinghamshire Safeguarding Children Board has laid down the procedures,
which we follow, and the school has adopted a Child Protection Policy in line with
this for the safety of all.

●

If you want to know more about our procedures or the policy, please speak to
Miss Kate Massey (Designated Safeguarding Lead, DSL), Mrs Clare Bragg or your
child’s Head of Year.

Welfare
There is a Medical Officer in school who deals with issues relating to accidents and sickness. The
school only has the capacity to deal with minor ailments. When a student is not well enough to
attend lessons, parents will be requested to collect their child. In the case of minor accidents, a
First Aid trained member of staff will support. When this is not appropriate or possible, a paramedic
will attend or the student will be taken to the local hospital at Stoke Mandeville. Parents will be
contacted and requested to attend.
Parents are advised to let the Medical Officer know about any ailment or disability affecting their
child. A note is made on the student’s record so that correct treatment is given in the case of an
emergency. We ask that parents complete Form 1 and Form 2 found on our website if the student
has a medical condition. Please make sure we have emergency telephone numbers for each parent
so that we may contact you appropriately. It is important that any changes to contact details
are notified in writing to the school in order that records can be updated.
A confidential counselling service is available for students. Students may self-refer by speaking to
a member of staff; appointments are then booked by one of the Raising Achievement Team.
Parents of students in Year 7 to 11 will be informed if their child is receiving counselling.
If you have any doubt about the personal or medical information you should supply to the
school, please contact the Medical Officer. All information is treated in the strictest confidence
and is only made available to a restricted number of staff.

9 Chromebooks
What is a Chromebook?
●
●
●
●

A Chromebook is a low-cost laptop running Google’s Chrome OS as its operating system
rather than Windows or Apple's OS X. Storage is cloud based.
Chromebooks are automatically kept up to date, so that students have the latest virus
protection, along with the latest features.
Little setup is needed as students simply log in with their school Google account. Due to
its long-life battery, chargers should be left at home.
Chromebooks give our students the best of the Google suite: Drive, Classroom, Gmail,
Docs, Slides etc. are safely stored in the cloud.
9

Benefits for our students:
● 8 second boot-uptime means there is no time wasted waiting for the device to start-up.
● All work will be in one place and accessed via Google Drive
● Automatic updates; there is no need to purchase new software on the device.
● It can be used for homework.
● It makes it easier to collaborate with other learners.
For more information please visit: https://www.google.com/chromebook/
Benefits for parents:
● There is no upfront cost if you choose to lease it from our partner company.
● The scheme runs for 3 years before the device becomes the student’s.
● Research shows the devices are reliable and have good longevity.
● It will be used as a professional tool at school and for homework, but students can use it
for their personal use at home; at school normal e-safety firewalls will apply by accessing
the school WiFi.
● You will be supporting your child in developing technological skills for the world of work
and for life in an increasingly digital world.
More information on which device to buy and how to purchase a Chromebook for school can be
found on our website.

10 Communication
Communication between parents/carers and the school plays a key part in the development, both
academic and personal, of each child as they progress through the school.

Calendar
The full calendar and a summary of key dates can be viewed on the school’s website.

Emails
The majority of general communication is sent via email through SchoolComms.

Parents’ Consultation Evenings
Please see the Parents Consultation Evenings page in this pack for further details.

Reports
Each term parents/carers will receive feedback on their child’s progress via Go4Schools in the
form of attainment grades and Attitude to Learning codes. A full report is sent home during the
academic year.

Separated Parents
Separated parents are both entitled to information on their child from the school unless there is a
Court Order to the contrary. Please enter the required information on the admission form. If there
is a Court Order in place, please provide us with a copy - it will be treated in confidence and will
ensure that we comply with its requirements.

Technology
Parents and carers can become Google Guardians of their child’s Classroom pages giving them
weekly summaries of upcoming assignments and posted work to support their child.

Website
The school’s website is an important source of information for students, parents, carers, governors
and staff as well as the general public.

Student Email
Every student is given a school email account. This enables staff to email all students regarding
school matters. The daily Student Bulletin (providing key notices) is also emailed to this address.
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This email address must be used by students who wish to contact staff.

11 Code of Conduct
1Conduct
Students Code of Conduct

We take pride in our school and aim to make it a happy place to learn where everyone shows
respect for individuals and concern for the welfare of others.
RESPECT FOR OTHERS
We have the right to be respected. We have the right to be accepted and included
regardless of our race, religion, gender or ability. We have the right to feel safe and
secure at school.
• We are polite to each other.
• We cooperate with adults.
• We respond the first time when asked to do something.
• We use respectful language to each other at all times.
• We respect others’ rights to be heard and to learn, and therefore we listen respectfully to
everyone.
• We respect the differences we see in others.
• We support each other by reporting any concerns to an adult.
• When incidents are being investigated, we are helpful, honest and cooperative.
• We ensure we know about the school emergency procedures [fire drill].
• We move around the school sensibly, keeping to the left-hand side of staircases and corridors.
• We hold doors open for other people.
• Moving around school, we carry our personal belongings safely and leave our bags in our
lockers.
• We take all we need for two lessons and only return to our lockers at designated times
[beginning and end of breaks].
• We line up in single file outside classrooms or enter the room when we arrive – the teacher
decides.
• We do not ride our bikes on the school premises.
• We use our phones only in designated phone zones (canteen and courtyards); we don’t wear
ear/headphones.
• In Years 11-13 we have the privilege of leaving the school at lunchtime, and we maintain
good conduct outside school.
• We make sure the following items stay out of our school: alcohol, canned drinks, chewing
gum, cigarettes, lighters, matches or e-cigarettes, vaping pens, glass bottles, illegal drugs,
knives and other offensive weapons, or replicas and imitations of these, laser pens and
solvents.
SELF-RESPECT
We all take pride in our appearance and we look after our own belongings.
• We wear the correct uniform smartly.
• All our belongings are named.
• We name all letters which we take home from school.
11

• In PE, Drama, Dance and team practices we give valuable items to the teacher to
keep them safe, or use the lockers in the Performing Arts Centre.
• We hand valuable items in to Reception for safe keeping.
• We leave medicines, prescribed and unprescribed, with the Welfare & Pastoral Officer.
• We park and lock our bikes at the back of the school.
• In Years 7-11, we limit our jewellery to only one pair of plain stud earrings. In Years 12 and
13, jewellery worn is discreet.
• We do not wear make-up in Years 7-8. In Years 9-13 any make-up is light and natural.
• We have natural hair colours and styles. We tie long hair back for sport and practical lessons.
RESPECT FOR LEARNING
We have the right to learn and teachers to teach without disruption. We follow the
‘Rights for Learning’ during lessons. We attend school regularly and we are always
punctual to lessons.
• Mobile phones are on silent or off during the school day and out of sight in lessons, unless
directed otherwise by staff.
• We are always punctual and are properly equipped.
• We must, by law, attend registration both in the morning and afternoon.
• Our parents / guardians / carers let the school know in advance if they know we are going to
be absent.
• In case of illness, our parents / guardians / carers will phone or email the school on the day
we are away and we must bring a letter when we return.
• If we have been absent, we catch up on classwork and homework we have missed.
• We stand behind chairs at the beginning and end of the lesson and sit down when we are
asked to do so.

RESPECT FOR THE ENVIRONMENT
We respect our learning environment.
• We treat the school buildings and fixtures with care.
• There are specific areas we use for eating and drinking. We leave chewing gum and canned
drinks at home.
• We keep our classrooms clean and tidy and use the bins provided for litter.
• We put chairs on tables to make the job of cleaning staff easier.
• We treat our lockers with care.
• We take good care of all materials issued to us.
• We pay deposits and fines for materials used.
• We play ball games on the field or court in summer and in winter, only on the courts.
• We stay within the authorised bounds of the school.
• During the day we keep away from areas that are out of bounds (staff car parks, bus lane and
the area to the front of the school).
• We leave the school only with permission and sign in/out in the late/temporary absence
books.
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WE REJECT THE FOLLOWING
• Alcohol consumption or possession
• Bullying and Cyber-bullying
• Damage to property
• Exam malpractice
• Failure to respond to targets while on report
• Gambling
• Lesson disruption
• Lying to staff
• Misuse of ICT
• Persistent refusal to accept school rules/discipline
• Physical aggression towards staff/students
• Plagiarism
• Poor behaviour on school trips and visits
• Sexual misconduct
• Substance abuse including smoking
• Theft
• Truancy
• Verbal abuse to staff/students
• Self-harming behaviours
• Failure to respond to Targets while on report.
(Please note these are classed as ‘Serious Incidents’ and heavy sanctions apply)

12 Contact Information
Sir Henry Floyd Grammar School
Oxford Road
Aylesbury
Buckinghamshire
HP21 8PE
Telephone:
01296 424781
E-mail:
office@sirhenryfloyd.co.uk

Attendance and Absence
All years:

absence@sirhenryfloyd.co.uk

Amendments to Personal Details (both students and parents)
Reception
Website

office@sirhenryfloyd.co.uk
office@sirhenryfloyd.co.uk
www.sirhenryfloyd.co.uk

Change of Contact Details
It is important that we maintain accurate records for each student at the school. Please email
Office@sirhenryfloyd.co.uk in the event of changes to names, addresses, email addresses,
telephone numbers or emergency contact numbers.

Contacting the School
If you have any concerns when your child is at school, please contact the relevant member of
staff. Please see the staff list on the school’s website.
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For subject specific issues
● Your child’s teacher or the relevant Faculty/Subject Leader.
Pastoral matters
● Your child’s Tutor or Head of Year.
If your concerns or queries are not resolved to your satisfaction, a member of the Senior
Leadership Team is responsible for specific sections of the school:
● Years 7-11
Mr J Burge
● Years 12-13
Mr S Holdsworth

Commendations & Complaints
If you wish to commend or complain about the conduct of a member of staff, please contact the
Headteacher directly. A formal complaints procedure can be followed should this be necessary.
Information relating to this is outlined in the Commendations & Complaints Policy, a copy of which
is available to view on the school’s website.

13 Closure Information
Closing the school is only undertaken when we have no alternative. In most cases closure will be
announced prior to the start of the school day although this may not always be the case.
Please do not ring the school switchboard as this impacts on our
ability to communicate with everyone effectively.
If the school needs to close:
1. The school website will contain information on the Homepage, in the Latest News section.
This will be the main reference area for all up to date information.
2. Bucks County Council’s website will contain school closure information for all schools
throughout the county. A link to this can be found on the school’s website.
3. All parents and carers signed up to the school email system will receive an email ASAP.
4. Google Classroom will be used to post student work

14 Curriculum
Years 7, 8 & 9
Students study the following subjects:
● English
● Mathematics (GCSE course is started in Year 9)
● Science (taught as separate subjects Biology, Chemistry and Physics)
● Geography
● History
● Religious Studies
● French, German, Spanish (two languages are studied in Key Stage 3)
● Dance
● Drama
● Music
● Physical Education
● Art
● Food Preparation and Nutrition
● Design & Technology
● Computer Science
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There is also a period of PSHE+ which includes Citizenship, Sex & Relationships
Education and Work Related Learning. The two languages studied by each student in Key Stage 3
are determined by the school, except in exceptional circumstances.

Years 10 & 11
Students study the following ‘core’ subjects:
● English (leading to two separate GCSEs in English Language and English Literature)
● Mathematics (and for some students leading to a GCSE in Further Mathematics)
● Science (must study at least one of Biology, Chemistry, Computer Science or Physics)
● Religious Studies (GCSE half-course)
● Physical Education (this is a non-examined course)
In Year 9 students choose additional GCSEs from the range of subjects below:
● Art
● Computer Science
● Dance
● Food Preparation and Nutrition
● Design & Technology
● Drama
● French
● Geography
● German
● History
● Music
● Psychology
● PE
● Religious Studies (GCSE full course)
● Spanish
Year 9 students and their parents/carers are invited to an Options Information Evening at the
beginning of the Spring Term and are provided with full details to assist with their choices.

Years 12 & 13
Students study a range of subjects at A level. Full details and the entry level requirements are
found in the Sixth Form Prospectus. A Sixth Form Options Evening is held in November for Year
11 students and their parents/carers to assist with their choices.

Special Educational Needs – All Years
If your son/daughter is identified as having a special educational need, it helps our planning if
contact is made with the Head of Interventions, Mrs Kallay, Skallay@shfgs.co.uk
Form 3 (found on our website) should also be completed to provide Mrs Kallay with the
information required to assess specific provision.

15 Educational Visits
The Governing Body has approved an Educational Visits Policy, outlining its aims and the controls
it has put in place. This can be viewed on the school’s website under the About Us section, in the
Policies sub-folder. Please see the link below:
https://www.sirhenryfloyd.co.uk/36/policies

Specific Trips & Visits
The range of specific activities are summarised on the school website under the Parents section.
The attachment Trip Information contains information by year group covering the types of trips,
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subject links (where appropriate) and approximate costs. Please see the link below:
https://www.sirhenryfloyd.co.uk/111/trips-visits-and-insurance
Specific information relating to each activity is emailed to students, parents and carers in advance,
which includes costs and, where appropriate, a payment timetable.

The Expectations of Students and Parents
The school has a clear code of conduct for school visits based on the school’s ‘Behaviour for
Learning Policy’. This code of conduct is an automatic and integral part of the condition of any
booking by parents/carers, and includes the potential of withdrawal of a student prior to and
during the visit if such conduct would have led to a fixed term exclusion from school. The school
will inform parents/carers of the associated costs at the time a decision is made.

16 Employment of Students
We request that parents monitor and regulate their child’s involvement in paid work.
Please refer to the Government website for the age restrictions and legal maximum hours.
https://www.gov.uk/child-employment

17 E-Safety
Please see the school website for up to date e-safety information in the Parents’ pages.

18 Examinations
Students have regular tests as part of the school’s assessment programme. It is important that
your son or daughter is not absent for any of these assessments, but particularly for the public
examinations which include controlled assessments.

Years 7, 8 and 9
Formal assessments take place across the year in lesson time.

Year 10
In preparation for GCSEs, Year 10 examinations take place during the summer term where
standard public examination conditions are applied against a timetable published in advance.

Year 11
Two sets of trial exams take place, one in November and the other in March, whilst the external
GCSE exams* for Year 11 take place May/June.

Year 12
In preparation for A Level exams, Year 12 examinations take place during the summer term where
standard public examination conditions are applied against a published timetable.

Year 13
A Level exams are taken in May/June*.
*All students are provided with their examination timetable in advance, and in the case of A Levels
and GCSEs there are student specific sheets outlining the subject, examination board, date and
time, plus candidate details.
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When sitting A Levels and GCSE examinations all students are informed of the
requirements and limitations relating to public examinations e.g. use of clear pencil cases, no
watches, mobile phones etc. to ensure that they do not breach strictly applied guidelines.
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19 Extra Curricular Activities
We offer a wide variety of activities as a way of making friends, having fun and developing lots
of new skills! Details are published each September and updated throughout the year. Activities
appear daily in the student bulletin. Below is an overview of some the opportunities available:

Charitable Fundraising
Year 12 students lead a weeklong festival of raising money for Charities week. There is also
fundraising during the Christmas period, with students competing for 'Charitree' donations,
winning points for their house in the process. Those going on the 'World Challenge Expedition'
will conduct events to raise funds for their cause.

Dance
We have a variety of Dance clubs such as: Lower School Dance, Street Dance, Tap Squad, Musical
Theatre, Beginners Ballet, Jazz Technique and Limbering and BrightLights. Students in Years 10
and 12 can apply to become Young Arts Leaders. We produce a prestigious summer concert at
the Aylesbury Waterside Theatre. We participate in the "Energize" community dance festival and
our year 7 students take part in the Dame Darcy Bussell "Magic of Dance" competition. Our GCSE
and A level students participate in professional workshops with companies such as Motionhouse
Dance Company. We have been Southern Premier Champions of the national dance competition
“Rock Challenge”, performing in a number of professional venues, including: The Wycombe Swan
Theatre, Portsmouth Guildhall and Aylesbury Waterside.

Drama and Theatre
In September, students are invited to audition for a role in our hugely popular whole-school
production and perform in front of hundreds of audience members. Students joining the school in
year 7 and year 12 are encouraged to apply and will find all the necessary information in the
student bulletin during the first week of term. Students in years 7–9 can participate in the
‘Spotlight’ Drama Club, which focuses on collaborative performance. Those in years 10-13 are
able to audition for the National Theatre Connections production, a chance to take part in a
nationwide festival, competing for the opportunity to perform in London’s National Theatre.

Music
Instrumental ensembles include the Senior Orchestra, String Ensemble, Piano Society, Guitar &
Drum Society, Jazz Band, Concert Band and String Quartets. We also have numerous choirs
including the Senior Choir, Show Choir, Floyd Macapella, Floyd Acabellas, Lower School Choir and
the Year 7-8 choir. Students can perform in concerts throughout the year either as members of
these ensembles, as soloists or as part of the tech team that meet weekly. In addition to termly
concerts we also hold a Christmas Celebration, Band Night, Late Night Music and various recital
evenings. Additional trips and opportunities are also advertised termly; recent visits include
Wicked! and Dame Evelyn Glennie.

The Duke of Edinburgh's Award
The Bronze, Silver, and Gold Duke of Edinburgh Awards are managed exclusively by the school
using an external provider, Zest-for-Adventure. The awards are aimed at students in Years 9-13
through involvement in various activities: volunteering, physical, skills, expedition and a
residential (Gold Award only). Expeditions take place at weekends and during half-term/Easter
Break. Expedition locations include:
● Bronze Award in the Chilterns
● Silver Award in the Cotswolds and the Peak District
● Gold Award in the Brecon Beacons, and the Peak District.

Public Speaking and Debating
We promote speaking in public as an important life skill. All students in Key Stage 3 take part in
a yearly competition in Verse Speaking, Slam Poetry or Public Speaking, culminating in prestigious
House Finals in front of their year groups. We encourage students to participate in the lunch time
Debating Society for their Key Stage. The Senior Debating Society is well-attended by Sixth Form
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students who participate in external competitions. We have reached the final rounds of
the Oxford Union Schools’ and the Regional Finals of the English Speaking Union Mace
competitions; we were prize-winners at the Warwick University Debating Competition.
A Sixth Form team reached the final of the Bar Mock Trials at the Old Bailey in London and Year
9 students have been County Champions in the Junior Magistrates Competition. We are very
proud of one of our 6th Formers who reached the final of the Historical Association’s ‘Great Debate’
competition. Since 2013, the school has entered the national Poetry by Heart competition with
much success: for three years in a row, our School Champions achieved the runner-up prize at
the Regional Final.

Science
Younger students are encouraged to experiment and learn further in this vast subject area whilst
working with both staff and student ‘science ambassadors’. We offer a weekly science club for
Year 7 and 8 students.

Skiing & Snowboarding
In recent years tours have been arranged during February half-term (Years 11–13) and during
the Easter break (Years 7–10). Trips in the past have been to Alpendorf in the ski Amade in the
Austrian Alps and booked through Snowslippers, a specialist tour operator based in the resort.

Sport
The PE department offers a variety of extra-curricular clubs both during and after school, many
led by experienced and specialist coaching staff. Current SHFGS Sports Clubs include: Badminton,
Climbing, Futsal, Short-Tennis, X-Country, Yoga, Basketball and Fencing. An updated SHFGS
Sports Club list is sent home each half-term, displayed in form rooms and advertised on the
SHFGS Sports Club board.

Squad Sports
Squad selection is made at the discretion of the PE department and follows a talent identification
process. Current SHFGS squad sport includes:
Boys – Football (Winter and Spring), Rugby (Winter), Basketball (Spring), Cricket (Summer),
Tennis (Summer) and Athletics (Summer)
Girls – Netball (Winter and Spring), Football (Winter and Spring), Basketball (Spring), Cricket
(Summer), Rounders (Summer), Tennis (Summer) and Athletics (Summer)
Squads compete in several formats of competition: National, Regional, County, District and a
highly competitive friendly fixtures programme.

World Challenge
This personal development programme is aimed at students in Years 11-13. Over a period of
approximately twenty months, students raise funds and prepare for a month-long expedition to
a developing country. Recent destinations have included Nepal, Uzbekistan and Kyrgyzstan,
Ethiopia, India, Costa Rica, Nicaragua and Southern Africa. All students have a compulsory
training expedition in Snowdonia.

Other Activities
Opportunities to visit the theatre and museums, attend concerts, lectures and workshops, take
part in foreign exchange visits, and visit locations both at home and abroad are available to all
students as they progress through the school. Each year group undertakes a challenge activity
during the course of the academic year which aims to develop personal confidence and team
building skills. Locations such as Oxfordshire (Bushcraft), Dorset (Beachcraft), Cologne, West
Wales and the battlefields of World War One are being used during the school’s Enrichment Week
at the end of the summer term.
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20 Financial Assistance
Insignis Academy Trust Welfare Fund
Why do we have a Welfare Fund?
Insignis Academy Trust (IAT) recognises that there are families of students (or students who are
adults in their own right) in our Academies that might need support to overcome ‘barriers to
learning’, due to financial reasons.
This may be due to unexpected and unplanned financial difficulties due to life events such as
sickness, death, loss of employment, loss of housing or separation.
A Welfare Fund has therefore been established to help support overcoming some “barriers to
learning”
Which students are eligible?
IAT will consider requests for Welfare Funding on behalf of the following groups of students:
●

students in receipt of free school meals

●

students with disabilities / or with an Education Health & Care Plan

●
●

students who are or have been in care or are themselves carers for others
students with a very low family income or who are experiencing exceptional circumstances
creating “barriers to learning”

Other support available
Some students are already eligible for Pupil Premium support or 6th form Student Bursary support
or funding through SEND. If the needs cannot be met by these other funds, a Welfare Fund
application may be appropriate.
What can the Welfare Fund be used for?
The Welfare Fund may only be used to support “barriers to learning”. For example:
●
●
●
●
●
●
●

Curriculum trips, visits and year group residential
Uniform, shoes or sports kit
Emergency travel expenses or contribution to costs of travel to school
Revision guides, course books or curriculum materials
Equipment or tuition costs for exceptional areas, e.g. music lessons, instruments, sports
or other specialist equipment.
Technology (hardware/software) to facilitate or enhance learning
Other - as mandated by the particular needs of the student

Applications will be considered on a case by case basis.
How will support be provided?
If support is agreed, in many cases, IAT will make direct arrangements with relevant suppliers.
The Finance team will support this.
In some cases, a cash grant payment may be the only appropriate option. The Finance Team will
also support this, but proof of purchase and / or receipts may be required from the recipients.

Applying for the fund
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All applications will go through the Trust Finance Team (finance@insignis.org.uk) using a simple
application form.
The more information that is provided regarding the student’s circumstances, the more easily the
Panel will be able to assess the needs. In many cases we do not need proof of eligibility as we
already hold relevant data (e.g. EHCP, SEND, FSM, PP, Bursary entitlement). In some cases, we
may need to obtain further information to support a request. We do not want this to be too onerous
or intrusive on students or families, however to properly account for the use of the funds the Panel
will need assurances that the requests are legitimate.
Determining requests
A Welfare Fund Panel will assess all requests across IAT to ensure consistency and fairness. This
panel comprises one representative of each Academy plus the IAT Chief Operations Officer (or
Finance Manager).
Because there are only limited funds, we have to make sure that the Welfare Fund reach those
most in need of support. All support from the Welfare Fund is discretionary and will be allocated
depending on need and funds available.
Monitoring
IAT will review the use of the Welfare Fund through the IAT Audit & Finance Committee on a
termly basis and will also provide an update to the relevant Local Governing Body.
How will I know if an application is successful?
The Welfare Fund Panel will meet each half term to consider applications received up to their
meeting dates.
The outcome of the Panel decisions will be communicated as soon after that meeting as possible.
(In the event of an urgent matter between panels, the Panel can consider cases between meetings.
In the event of an emergency, the relevant Academy Headteachers can agree immediate support
up to £500)
In the event of the Panel not agreeing a case, the Chief Executive Officer (CEO) will make a final
decision.
Confidentiality and data protection
All applications and supporting information will be treated in Confidence and used only for the
purposes of determining decisions relating to Welfare Fund applications. Applications will be held
on file for the duration of the Student’s attendance at a Trust school and destroyed when the
student leaves, unless they are needed to support Financial Audits in which case as with other
financial records they will be retained for the current year plus 6 years.
To apply for the Welfare
finance@insignis.org.uk

Fund

please

complete

the

application

and

email

to

21 Food and Drink
Free School Meals
Where you have a child entitled to free school meals please complete form 4 (found on our
website) even if you don’t use this service. The cashless catering system will, on a daily basis,
automatically allocate the accounts with the Free School Meal value, which is currently £3.00.
Parents/students may add their own funds via the cashless system. Any monies not spent from
the daily Free School Meal allocation will not be carried over to the next day.
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The Box Cafe
The Box Cafe is open at the following times (but is subject to change):

●
●
●

0815 to 0845 for breakfast
1105 to 1135 a wide variety of hot and cold snacks, plus drinks.
1335 to 1430 a full range of hot and cold meals, desserts, snacks, fruit and drinks.

We encourage all students to use our catering facility as all food and drink served meets
the nutritional standards laid down by the Department for Education. Aspens Services Ltd website
address is https://www.aspens-services.co.uk/

Packed Lunches & Other Items
Where students choose to bring their own food and drink into school we ask that parents/carers
are mindful of the effect that high levels of sugar, preservatives and artificial colourings can have
on both health and the ability to perform.

Litter
We expect all students to dispose of unwanted items in the appropriate bins, including those for
recycling. Students who litter the school premises and site will be given a lunch time detention
where they will spend 30 minutes picking up litter.

Restrictions
Please note that under no circumstances may a student bring into school the
following:
● Takeaways must never be ordered to school for safety reasons. Takeaway food
purchased off site must be eaten off site.
● Cans (e.g. soft drinks)
● Chewing gum
● Food or drink that is not for their own consumption – selling items to other students
is not acceptable
● Glass (e.g. bottles or drinking containers)
● Knives (of any description)
● Nuts (so as to minimise the impact on students with an allergy)
In all instances the above items will be confiscated, and because the school
does not have the facility for safe storage they will be disposed of. No refund
or compensation will be provided for items disposed of.

22 Health and Safety
The school has a Health & Safety Policy and a Health & Safety Statement which are reviewed
annually by the Trust & Governing Body. Copies of these documents are available to review on
the H&S notice board sited in the school reception area. Copies are also available on the school’s
website at: https://www.sirhenryfloyd.co.uk/36/policies

Visiting the School
All visitors must report to reception upon arriving at the school including to:
● Drop items off
● Collect your child for medical reasons
● Meet with staff, where you will be asked to sign in (and out upon leaving), issued with a
visitor’s badge and car parking permit (if required
Under no circumstances may a parent/carer enter other parts of the school
without being accompanied by a member of staff.
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Attending Events and Meetings
Parking arrangements will be communicated via the information circulated covering the specific
event or meeting. Where this is not done, only the school car parks must be used and not those
belonging to the Buckinghamshire College Group. Outside of the school day, parents/carers must
not visit other parts of the school than those designated for the specific event or meeting.

Student Responsibility
All students attending the school have a duty to ensure they do not compromise their own or
others’ health and safety. This is outlined in the school’s H&S Statement as follows:
All students who attend the school have responsibility to:
● take reasonable care for the health and safety of themselves and others whilst at the
school, including:
- within the school buildings and grounds;
- on pavements and roads, including those adjacent to the Buckinghamshire College
Group;
- with all fixtures, fittings and equipment on the site;
- on authorised school trips and visits;
- on designated home to school transport.
● ensure that they only use equipment or machinery which they have been given specific
agreement to use and are competent to use;
● not intentionally or recklessly interfere with or misuse any equipment or fittings provided
in the interests of health safety and welfare;
● reporting immediately to a member of staff any serious or immediate danger;
● reporting to a member of staff any shortcomings in the arrangements for health and safety;
● co-operating with the Trustees, Governors and staff on all matters relating to health and
safety by complying with the Health & Safety Policy.
Issues arising from students failing to adhere to the school’s Health & Safety Policy and Statement
will be dealt with as outlined in the Behaviour for Learning Policy.

23 Homework
Google Classroom
Staff will assign homework through Google Classroom. Parents are requested that if their child
has been absent from school, they ensure that they catch up on the work missed prior to the next
lesson if possible.

Teaching and Learning Policy extract
Normally, 48 hours is allotted for students to complete a piece of homework. We believe that
Homework is valuable for five principal reasons:
1

To encourage students to make their own decisions, to develop their own style of orderly
presentation and to assess their own work.

2

To follow up, revise, or extend work done in class. We consider that the sound introduction
given to a subject in the classroom can be developed into a deeper knowledge and
understanding when homework is regularly and carefully done.

3

To develop students’ study skills. We aim to increase their awareness of neatness,
sequence, checking, accurate spelling, the following of instructions, the need to test
themselves, the need to meet deadlines and personal time management.

4

To help students recognise the link between good study habits and higher standards of
achievement. University life will entail being able to manage time and independence in
learning. These are skills we encourage at school from Year 7 onwards.

5

To increase the time available for study in each year and promote higher achievement.
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Presenting Homework on time
Students who consistently fail to complete their homework satisfactorily may be required to
attend ‘Prep’.

How much time to spend on Homework
Core subjects 1 x 40 mins each week
Non-Core subjects 1 x 40 mins each fortnight
Science subjects 1 X 20 min each week
Core subjects 1 x 50 mins each week
Non-Core 1 x 50 mins each fortnight
Science subjects 1 X 25 mins each week
Core subjects 1 x 60 mins each week
Non-Core 1 x 60 mins each fortnight
Science subjects 1 X 30 mins each week

Year 7
Year 8
Year 9
Years 10 & 11

All GCSE subjects 1 x 60 mins each week

Years 12 & 13

A level 3-4 hours per subject each week

Independent study may be required over and above the allotted times for set homework tasks.

24 House System
The six Houses are all estates, some owned by the Rothschild family, in the immediate vicinity of
Aylesbury:
Ascott – Claydon – Hartwell - Mentmore - Stowe - Waddesdon
House System Coordinator: Mrs Malone
Our House system allows a sense of camaraderie where students compete to their best ability,
cheered on by the encouragement and support of their peers.
House Colours and The Heads of Houses -

Yellow
Purple
Red
Green
Aqua
Blue

Ascott
Claydon
Hartwell
Mentmore
Stowe
Waddesdon

Head of House
Dr Gallienne
Mr O Jospehson
Mrs J Davis
Miss E Dean
Mrs J Cole
Mrs D Harkin

Co-head of House
Miss L Carter
Mrs L Pilkington
Miss S Kerr

House captains 2020-2021

Ascott
Claydon
Hartwell
Mentmore
Stowe
Waddesdon

House Captain
Nicholas Richards
Carmen Williams
Faris Mahmood
Jennifer Otukoya
Lexi Pluckrose
Zoe Kerr

Deputy House captains
Libby Elmer and Zoe Kenny
Lise Humbert and Rebekah Owolabi
Cameron Machin and Ali Merali
Bea-Eunice Gayondato
Margot Hodgkinson and Nathaniel Webb
Thomas Kingswell and Patrick Scanlon

All students and staff members are assigned to a House. For students in Years 7-11 this
corresponds to the tutor group. It is a school policy to place siblings joining the school into the
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same House where possible. House colours are worn with pride as they are interwoven
in the school tie and house colour socks for all sporting activities.
House Points are awarded for competitions including sports, dance, creative writing, drama, music,
public speaking, historical castle design, photography, baking and the prestigious Sports Day.
Achievements are awarded by staff as recognition of effort and achievement for academic work,
examples of public spirit, care for the environment, helpfulness and assisting at extracurricular
functions. House points updates are displayed on the House Google site.
During House Cup Day students experience a choice of activities: science challenges, enterprise,
sports and music, which culminates in a celebration assembly of performances and awards shared
with the whole school. House Assemblies take place on a regular basis in accordance with the
school calendar. They are organised and delivered by the House Captains, their Deputies, and
assisted by the Heads of House.

25 Insurance
As an academy the school is a limited, charitable company which arranges its own insurance
covering all areas of potential claims and liability. This includes policies covering:
Individuals:
● Employers Liability
● Professional Liability
● Public & Products Liability
Operation:
● Business Interruption
● Computer All Risks
● Contract works
● Fidelity Guarantee
● Minibus
● Money & Personal Accident (Assault)
● Motor (Staff, for business use)
● Property Damage
● Terrorism
● Travel*
All policies meet the requirements as specified by the Department for Education.
*Please note the school’s Travel Policy is intended to provide cover for school trips and visits with
regard to issues arising from personal accident, medical needs, cancellation, disruption,
evacuation, etc. It is not designed to cover the loss or damage to students’ personal belongings
(e.g. mobile phones, camera, clothing, etc.), which should be covered by parents/carers’ own
personal insurance. The exception to this is where loss of personal belongings is as a result of a
significant incident impacting on the trip or visit as a whole. A copy of the Travel Policy is available
to read on the school’s website at:
https://www.sirhenryfloyd.co.uk/111/trips-visits-and-insurance

26 LOCKERS
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All lockers are half length (90cm high) and will be allocated to students for the
duration of their time in Years 7-11. Students in Year 12 and Year 13 will have a different locker
each September. Each locker costs over £200 to install and we expect students to take care of
them.

Financial Contribution:
The funds raised from the locker rental scheme are used for the ongoing repair, replacement and
maintenance of the existing locker stock.
●
●
●
●

The price is £20 per academic year (in full or part) payable annually.
There is a box on the reply slip for those students receiving Free School Meals for whom
we will not make a charge.
For other parents/carers who are suffering financial hardship please see the Welfare
Information and Form.
Should a student leave the school during the academic year we will not provide a refund.

Rental Rules:
All students who use a locker agree by default to comply without exception to the locker rental
rules below. Liability for damage caused by a student resides with their parents/carers irrespective
of the financial contribution made.

Application:
We are phasing out the use of digital locks, which will be replaced by a standard Yale combination
padlock. Only school issued padlocks can be used on the lockers. Any non-school locks will be
removed. When a locker is changed from digital to padlock, we will issue one for free. Students
will be given instructions on how to set a code for their padlock.
•
•
•

It is the student’s responsibility to remember the code they have set. Failure will result in
the padlock having to be cut off to gain access to their locker.
A new lock will be required at a cost of £6.00 payable via ParentMail. Once the payment is
received the student can collect the new padlock from the Finance Office.
When students finish their education at SHFGS the padlocks must be returned to the
Premises Office and set to 0000.

Deliberate breach of these will lead to the removal of access to a locker
and the forfeit of the rental payment. Misuse of the locker or another
student’s locker will also be dealt with as part of the school’s Behaviour
for Learning Policy.
•
•
•
•
•
•

•

Lockers are to be left locked at all times, unless otherwise instructed.
Lockers are not to be shared under any circumstances. Each locker may only be accessed
and used by the student to whom it has been allocated; access to another student’s locker
will be treated as an intention of potential/actual theft.
It is the individual’s responsibility to ensure their locker is clean and tidy. All lockers are
cleared at the end of each term of personal effects. Text books may be retained in lockers
during these periods, except at the end of the summer term.
Any damage or defacement should be reported immediately to Reception.
Where damage remains unreported or results from deliberate misuse, liability for the cost
of repair will reside with the student and their parents/carers to whom the locker has been
rented or loaned.
The current charges for repairs following unreported damage, deliberate damage, damage
through misuse or defacement are:
- £25 – Door
- £70 – Frame
- £50 – Digital lock
Rental of a locker includes the acceptance that members of staff may, with just reason,
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search the locker with or without the student present. This includes spot checks
carried out for missing or banned items.

27 Network – Internet & Computer Code of Conduct
Parents/Carers and Students:
You must read what follows carefully, and sign to confirm you agree to the conditions.

Network & Computer Use
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Access to the computer network and associated services should be made via your
authorised account and password which should not be made available to any other person.
There are no exceptions to these access arrangements.
I will not pass on my name or address, or the school's name and address, or send a picture
of myself, or claim to be someone else for any reason. Nor will I use the internet to arrange
a meeting without checking with a member of staff first.
I will keep my password completely private, and understand I am responsible for any
activity that takes place under my network account.
I will never give my password to anyone inside or outside school, not even my best friend.
If I think someone knows my password, or I believe a breach of security is suspected I will
ask ICT to change it.
I will inform a member of staff if I learn someone else's password.
I will use the network for school-related work, with consideration for others and will ensure
that I will not harm, harass, offend or insult anyone.
I will not attempt to use any school computer for playing games of any sort.
I will not use the network under the password of another person.
I realise that it is not acceptable to access, copy, remove or try to alter other people’s
work.
I will follow the school’s Acceptable Use Policy for all devices that I bring to school.
I will not use the network for commercial purposes, e.g. buying or selling goods.
I will not damage, disable or harm the operation of the network, computers or attempt to
alter the settings, background or screensavers of school computers.
I will not try to alter the configuration of, or gain unauthorised access to any part of the
network, including servers.
I am limited to a set number of printer credits each term specifically required for authorised
school or curriculum linked activities. If these credits run out I understand I will be
requested to pay for more.

Internet Use
•
•
•
•
•
•

I will always use the internet for specific school or curriculum linked purposes or piece of
work, and ensure that a member of staff is aware that I am logged on.
I understand that information posted on the internet may not necessarily be reliable, and
that some sites are sponsored by advertisers. I will not use the internet at school to order
goods or services for myself or others.
I understand that I will not be allowed to use the internet if I deliberately abuse the
opportunity to do so, and that my parents/carers will be informed of my behaviour.
I will only use social media or blogging, communication platforms or user group conference
sites at a member of staff's specific instruction.
If I accidentally access any offensive site, I will immediately inform a member of staff.
I understand that the school, and the school's service provider, keep a record of all the
sites that I visit, and this information may be used in any internal investigation into misuse.
It may also be requested and used by authorised external bodies, e.g. police.

Email
•

I will keep my school email account password completely private, and understand I am
responsible for any activity that takes place on my account, e.g. emails sent, contacts
made that result in emails being received, etc.
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•
•
•
•
•

I will access my school email account daily to stay informed of school related
matters.
I will only use my school email account to communicate with staff with regards to work
set, homework, general queries, etc. Staff will not communicate with or respond to a
student that is not using an email account other than their school account.
I will inform a member of staff immediately if I believe my school email account has been
compromised through access by others.
The sending of anonymous or unkind emails is forbidden.
If I accidentally access any offensive site, or receive offensive email, I will immediately
inform a member of staff.

Other platforms - Google Classroom etc.
•

The rules for school internet use, email and communication also apply to other learning
platforms through which staff and students correspond.

General
•
•
•
•
•
•

Any use of personal devices will be such that is authorised by the school only and in
designated areas only. All of the above and following applies to personal device use in
school.
The school reserves the right to monitor all use of its network, internet access and
computers at all times.
The school reserves the right to examine or delete any files that may be held on its network,
internet file sharing facility, computer, or storage device.
Any large non-academic files (e.g. MP3 or jpg files) will be deleted from the network.
Access to the SHFGS network and hardware is a privilege, not a right, and this may be
withdrawn as a result of action taken under the Behaviour for Learning Policy.
The school reserves the right to confiscate any device on which it is suspected that harmful
or criminal activity has taken place.

28 Online Payments
We use ParentMail for payments towards all trips, visits, and a range of school purchases.

Registration Process
●
●

All new parents/carers will receive an email from ParentMail with instructions for how to
set up the account.
If problems arise email Office@sirhenryfloyd.co.uk and we will assist you.

Data Protection
Both the school and Parent Mail are governed by the Data Protection Act to ensure data and
information held is not circulated to third parties. As part of the online payment system we provide
ParentMail with basic details. These are student and parent names, parent email addresses, home
addresses, parent mobiles, and for security sign in purposes, student date of birth. The ParentMail
Data Protection notice which outlines the restrictions in place for the use of information can be
found at https://www.parentmail.co.uk/privacy-policy

Manual Payments
Parents and carers who are unable to utilise the online payment service should contact the Finance
Office at finance@insignis.org.uk to make alternative arrangements. Queries regarding Cashless
Catering should be addressed to Aspens sirhenryfloyd.grammar@aspens-services.com
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29 Parent Consultation Evenings
Parents and carers discuss their child’s progress with their teachers at one Parent Consultation
Evening per year. The dates are published on the school calendar in September. A letter outlining
the specific date and times for each evening will be emailed approximately two weeks in advance.
Students are usually present during these meetings. Parents/carers who may have difficulty
attending for any reason (including disability, home language, access to technology or parental
separation) should contact the Year Leader to discuss alternative arrangements.

New Year 7
In addition, parents/carers of Year 7 will be invited to a Consultation Appointment to meet their
child’s Form Tutor during the first term so that any initial concerns can be discussed.

Year 10 and Year 12
Towards the end of the Autumn term, Year 10 and Year 12 students receive their FFT targets for
each subject studied. This forms a baseline to compare school predictions and performance in
examinations. Attitude to Learning codes and predictions are given each half-term by subject
teachers.

All Years
You are very welcome to contact the school at any time, should you have any concerns. Please
contact the school to make an appointment with your child’s Form Tutor, Year Leader or subject
teacher.

30 Parents’ Society
Aims of the Parents’ Society
To raise funds for the provision of educational facilities, over and above those supplied by the
Department for Education, to further the education of all students at the school.

Membership
The following are designated members of the Society:
●
All parents and carers of students at the School
●
All members of the staff of the School
●
All parents and carers of former students of the School

Raising Funds
Funds are raised by the Society in the following ways:
●
Events or initiatives organised by the Committee
●
Social fund-raising activities for the students
●
Donations

Supporting Your Child
An excellent way to get involved in the school’s activities is by joining the Parents’ Society
committee or signing up to our helpers’ list for events. We are keen to receive fresh ideas and
new offers of help. We meet twice a term to organise fundraising and social events which help
purchase additional equipment for the students that the school budget may not afford. In the
past, the SHFGS Parents’ Society has funded IT equipment, the strength and conditioning suite,
food technology and PA equipment, upgrades to The Box Cafe, furniture for the library and a video
camera for the theatre. Our most recent donation funded the purchase and construction of the
school’s new indoor climbing wall. We have several ongoing fundraising initiatives:
School Lottery
Tickets cost just £1 per week to be entered into a weekly draw with a guaranteed winner from
within our school community. The more people that participate, the bigger the prize and the more
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money raised for our school. For less than the cost of a cup of coffee every week you
could be a lucky winner! On top of the weekly prize from the SHFGS lottery pot, you will also be
entered into a separate draw with a chance to win £25,000 EVERY WEEK!
https://www.yourschoollottery.co.uk/lottery/school/sir-henry-floyd-grammar-scho
The Giving Machine
Generate funds for the school as you shop on the internet. By starting your online shopping trip
through The Giving Machine website, a percentage of the money that you spend is donated to the
school. This simple measure costs you nothing as the donation is made by the companies that you
buy from. For more information and to sign up visit:
https://www.thegivingmachine.co.uk/causes/sir-henry-floyd-grammar-school-58701/
We are always keen to hear from you. For more information please contact
parentssociety@sirhenryfloyd.co.uk

31 Partnership Agreement
This Partnership Agreements puts in writing the commitments and responsibilities which each
person involved with education at SHFGS agrees to. Please also refer to the Sixth Form Study
Contract that outlines expectations at Key Stage 5:
The Student agrees to:
• put every effort into benefiting as much as I can from my time at the school
• attend school and lessons regularly and on time
• adhere to the school’s uniform regulations and be smartly dressed
• complete all my classwork and homework to the best of my ability, and on time
• behave reasonably and responsibly towards other members of the school community, and
treat the property of the school and others with care
• try to take part in the school’s extracurricular activities
• observe the school’s Code of Conduct and Behaviour for Learning Policy, including
acceptable use of technology
• attend one Learning Review Day in the year with my Tutor to receive feedback on my
progress.
The Parents / Carers agree to:
• ensure my/our child attends school as required, and support his or her efforts both at
school and at home so as to benefit as far as possible from the education offered by the
school (refer to Attendance for Learning Policy)
• support the school’s policies and guidelines on appearance and behaviour
• support my child at home with homework and instill good habits of organisation
• discuss with the appropriate person at school any concerns I/we have about my/our child’s
performance, or personal problems which may affect his/her performance
• support the school’s extracurricular and social activities
• maintain close contact with the school so that we all have the best opportunity to gain from
the time my/our child spends there
• attend one Parents’ Evening in the year to receive feedback on my/our child’s progress.
The School agrees to:
• do its best to ensure that your child is given every opportunity to benefit from the high
standard of education we offer
• provide a balanced curriculum and try to meet the individual needs of your child
• communicate with you regularly about your child’s performance and general matters
within the school
• provide a range of social and extracurricular activities
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•
•

contact you if there is a problem in relation to attendance, performance or
behaviour, and to be available to discuss these should any arise
take all reasonable steps to ensure your child’s safety and wellbeing while in our care.

32 Pastoral System
Organisation
There are six tutor groups in each of Years 7 to 11. The students are placed in tutor groups at the
start of Year 7 to achieve a balance of gender and ability. Where possible, students from the same
Junior School are placed in separate tutor groups to encourage new friendships. Ideally, tutors
progress with their tutor group through the school. Years 7-11 are supported by their tutor, the
Raising Achievement Team, the Head of Year and an SLT link:
●
●
●

Year 7
Years 8 & 9
Years 10 & 11

Mr Fleming
Miss Massey
Mr Burge

Should a Problem Arise
Your child’s tutor should be contacted in the first instance regarding matters of a general or
pastoral nature. Subject specific concerns should be addressed with your child’s subject teacher.
If the concern cannot be resolved by this teacher, you should contact the relevant Subject or
Faculty Leader. A list of staff and their email addresses can be found on the school’s website in
the About The School section https://www.sirhenryfloyd.co.uk/61/meet-our-staff

33 Photographic Images - conditions of use
1. This information is valid for the period of time your child attends this school. The consent you
give will automatically expire after this time.
2. Those publications that already contain images of your child may be used until the stock of the
publication has been exhausted and/or replaced. We will not re-use any images or recordings in
new publications after your child leaves this school.
3. Ability to control:
We can control whether and when the following take place:
• Individual, group, class, year and whole school images, taken by staff, the media or
professional firms where these take place on the school site or at an agreed off site activity
or visit.
• Staff taking images of students working.
• Students taking images of other students working.
• Pictures of students and staff that have been drawn or painted by students.
We will not use:
• Personal details (email or postal address, telephone or fax numbers) in conjunction with a
photographic image.
• Full names (which means first name and family name) of any student or member of staff
in a photographic image that is used for external promotion or information through our
own printed publications or on the school’s website.
• An individual or small group photographic image of a student(s) to accompany an article
in which they are named in the text and therefore would be easily identifiable.
We will use:
• General labels (e.g. Member of the Sixth Form, Netball Year 9 team, World Challenge
students, etc) on a photographic image, where appropriate, that is used for external
promotion or information through our own printed publications or any of our online
presence.
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•
•

Only images of students who are suitably attired.
Images of students and staff that have been drawn or painted by students.

4. The governors have decided that the following statement outlines the agreed position on
photographic images in this school:
“The school occasionally takes photographs, and sometimes films, of school events and
activities, and encourages the local media to come in and take images of special events.
Whenever we publish such images in school documents (such as the prospectus) or on
any of the school’s online presence, we do not list personal details or full names with
the image as an additional safety feature.
We do not seek parental permission for each photographic opportunity following
distribution of the appropriate consent form.”
5. If you decide to request that photographic images of your child are not to be taken and/or used
please inform your child in order that they can inform staff of this request to ensure it is respected.
6. Please note we utilise a secure management information system for the retention of student
information, e.g. contact details, assessment data, attendance information, behaviour reporting,
cashless catering, medical records, etc. A photograph of each student is retained on this system,
which is only accessible by authorised staff, and we aim to update this image annually. The image
required and utilised for this management information system is not included within the terms of
the Photographic Images Conditions of Use and Photographic Consent Forms.
Occasionally, we may take photographic images of the students at our school. We may use these
images in various ways online and around the school. We may also make video or webcam
recordings for school-to-school conferences, monitoring or other educational/information
purposes.
Photographs or film footage by parents or carers of their children at school events is permitted
under an exemption in the Data Protection Act 1998. There is also a journalistic exemption with
regard to the media and occasionally student’s images may appear in local or national newspapers,
or on televised news and information programmes. Under the General Data Protection Regulation
(as of May 25th 2018), the school is obliged to collect your consent in order to use your child’s
personal information.
The above conditions are linked to the school’s policy on Photographic Images

34 Policies
The school has a range of policies, agreed and reviewed by the Trust & Local Governing Body.
The policies cover all aspects of the school’s operation. Copies of the policies can be viewed on
the school’s website in the About The School section at
https://www.sirhenryfloyd.co.uk/36/policies
If you have any queries relating to the school’s policies please contact Mrs Chandler,
Communication Services Manager.
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35 Possessions, Property & Protection
Lost Property
Lost property is located in the Tower Block lift lobby, adjacent to the Reception area. The school
cannot store lost property beyond a few weeks and it is donated on a regular basis to local charity
shops. Sports items are kept in the PE/PA departments. Valuable items e.g. watches, glasses,
wallets/purses, mobile phones, etc. are retained at reception.
It is not possible to trace the owner of unnamed clothing and other articles.

Money & Valuables
We strongly advise that large amounts of money and personal audio or video devices are not
brought into school. In exceptional cases, the Finance Office will store larger sums of money until
it can be handed into the appropriate person, and reception will store valuables until the end of
the school day. Personal audio equipment and mobile telephones are only allowed to be used
during the school day at designated times (morning break, lunch time) and in designated areas
(dining areas, courtyards). These items will be confiscated if this regulation is breached (until the
end of the school day on the first offence and on subsequent occasions, parents/carers will be
invited into school to collect the item). If such items are brought into school, they should be in a
locker during the day. Theft of valuables is a rare occurrence and if a student has belongings
stolen they should report this immediately to staff.
The school is unable to accept liability for loss, theft or damage to personal possessions
that are not required for curriculum purposes (e.g. mobile phones, iPod, etc.). Students
are advised not to bring these into school.
The school’s liability is restricted to those items that are required for teaching and
learning purposes and only in cases where negligence on the part of the school is
proven. Should loss, theft or damage to personal possessions occur, parents/carers are
responsible for notifying the police. The police will provide a crime number so any
claim can be made on their own insurance.

36 Privacy Notice – v1
Insignis Academy Trust is a data controller for the purposes of the General Data Protection
Regulation. We collect and hold personal information from you about your child and may receive
information about your child from their previous school or college, the Local Authority, the
Department of Education (DfE) and the Learning Records Service.
The categories of student information that we process include:
• personal identifiers and contacts (such as name, unique student number, contact details
and address)
• characteristics (such as ethnicity, language, and free school meal eligibility)
• safeguarding information (such as court orders and professional involvement)
• special educational needs and disabilities
• medical (such as doctors information, allergies, medication and dietary requirements)
• attendance (such as sessions attended, number of absences)
• assessment and attainment
• behavioural information (such as exclusions and any relevant alternative provision)
• information for trips and activities
• Cashless Catering
• information for the setting up of student Chromebooks
• information for the Parents Evening booking system
This list is not exhaustive.
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Why we collect and use student information
We collect and use student information, for the following purposes:
a)
to support student learning and monitor student progress
b)
to provide appropriate pastoral care
c)
to assess the quality of our services
d)
to keep children safe (food allergies, or emergency contact details)
e)
to meet the statutory duties placed upon us for DfE data collections
Under the General Data Protection Regulation (GDPR), the lawful bases we rely on for processing
student information are:
• Article 6.1.e states that the use of personal data is justified if ‘processing is necessary for
the performance of a task carried out in the public interest or in the exercise of official
authority vested in the controller’. In this instance, the requirement for the school to deliver
education under the Education Act (1996) requires us to collect information.
• Article 9 covers the use of sensitive personal information (this includes health and social
care information). This is justified either by article 9.2.a (consent from the data subject)
or article 9.2.e (processing is necessary for the purposes of preventive or occupational
medicine, for the assessment of the working capacity of the employee, medical diagnosis,
the provision of health or social care or treatment or the management of health or social
care systems and services).
How we store student data
For more information on our data retention schedule and how we keep your data safe, please visit
https://sirhenryfloyd.s3.amazonaws.com/uploads/key_information/Data-Protection-GDPRPolicy.pdf?t=1607514959
Who we routinely share student information with:
• schools that the students attend after leaving us
• our local authority
• youth support services (students aged 13+)
• the Department for Education (DfE)
• school staff and governors
• Across schools within the Multi Academy Trust (MAT)
• ParentMail
• GroupCall Xporter
• FFT
• Civica (Cashless Catering)
• Google
• Capita - SIMS
• Go4Schools
• Getech - (Chromebook orders)
• FreedomTech - (Chromebook orders)
• PSF - Finance
This list is not exhaustive.
Youth support services students aged 13+
Once our students reach the age of 13, we also pass student information to our local authority
and/or provider of youth support services as they have responsibilities in relation to the education
or training of 13-19 year olds under section 507B of the Education Act 1996. This enables them
to provide services as follows:
• youth support services
• careers advisers
The information shared is limited to the child’s name, address and date of birth. However, where
a parent or guardian provides their consent, other information relevant to the provision of youth
support services will be shared. Please let us know if you give your consent by ticking the
relevant box on the Data Collection Sheet enclosed. This right is transferred to the
child/student once they reach the age 16. For further information:
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https://www.buckscc.gov.uk/media/4512697/core-data-protection-and-me-leafletnovember-2018-final.pdf
Youth support services students aged 16+
We will also share certain information about students aged 16+ with our local authority and / or
provider of youth support services as they have responsibilities in relation to the education or
training of 13-19 year olds under section 507B of the Education Act 1996. This enables them to
provide services as follows:
● post-16 education and training providers
● youth support services
● careers advisers
For further information: https://www.buckscc.gov.uk/media/4512697/core-data-protection-andme-leaflet-november-2018-final.pdf
For more information about services for young people, please go to the National Careers Service
page at https://nationalcareersservice.direct.gov.uk/Pages/Home.aspx, or for services in
Buckinghamshire please go to http://www.buckscc.gov.uk/services/education/youthservice/our-services or http://www.adviza.org.uk/our-centres/ - Adviza provides services to
specific groups of young people on behalf of Buckinghamshire County Council.
Department for Education
The Department for Education (DfE) collects personal data from educational settings and local
authorities via various statutory data collections. We are required to share information about our
students with the Department for Education (DfE) either directly or via our local authority for the
purpose of those data collections, under regulation 5 of The Education (Information About
Individual Students) (England) Regulations 2013.
All data is transferred securely and held by DfE under a combination of software and hardware
controls, which meet the current government security policy framework.
Requesting access to your personal data
Under data protection legislation, parents and students have the right to request access to
information about them that we hold. To make a request for your personal information, or be
given access to your child’s educational record, contact Headteacher@shfgs.co.uk
If you have a concern or complaint about the way we are collecting or using your personal data,
you should raise your concern with us in the first instance or directly to the Information
Commissioner’s Office at https://ico.org.uk/concerns/
The National Student Database (NPD)
Much of the data about students in England goes on to be held in the National Student Database
(NPD). The NPD is owned and managed by the Department for Education and contains information
about students in schools in England. To find out more go to
https://www.gov.uk/government/publications/national-student-database-user-guide-andsupporting-information
Sharing by the Department
The Department shares students’ personal data with certain third parties, including:
● schools
● local authorities
● researchers
● organisations connected with promoting the education or wellbeing of children in England
● other government departments and agencies
● organisations fighting or identifying crime
For more information about the Department’s NPD data sharing process, please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

37 School Day
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Students may be on site
Assembly and Tutor Time
1
2
Break
3
4
Lunch
5
Students may leave the site

Start
From 0835
Or 0815 in the canteen for
breakfast
0845
0905
1005
1105
1135
1235
1335
1430
From 1530

Finish

0905
1005
1105
1135
1235
1335
1430
1530

During the C19 Pandemic lessons and breaks are staggered to avoid mixing of Year groups. Prep
is for students as a sanction or to attend voluntarily to complete work. It is held at the following
times.
Tuesday – Thursday
Friday

1540
1540

1645
1700

38 Sports Teams
Policy Statement
The school offers a full and competitive fixture list across a variety of sporting activities, as well
as entry into District, County, Regional and National level competition. School fixtures must take
priority over club games, unless they have been approved by the teacher in charge of the squad.
Sports colours are awarded for the following: commitment to sport (training and fixtures), attitude
and excellence.

Student Responsibilities
Fixtures are communicated to students in advance via their squad Google Classroom, via Twitter
(@SHFGS_Sport) and the squad notice boards. Students are expected to notify the teacher in
charge of the squad if they are unexpectedly unavailable for selection. It is the student’s
responsibility to inform parents of the date, start time, venue and estimated time of return. In the
event of a delayed return, students are encouraged to inform their parents via their mobile phone
on the way back to the school. It is the student’s responsibility to ensure that appropriate care is
taken of all valuables (staff will collect these for safekeeping).

Staff Responsibilities
Staff who accompany sports teams will notify students in advance about fixtures. In the event of
cancellation, staff will inform students via their squad Google Classroom, via Twitter
(@SHFGS_Sport) and on the squad notice boards. It is the student’s responsibility to notify their
parents. Staff are appropriately qualified and carry First Aid kits. In the event of serious injury,
staff will contact parents and will accompany students to the hospital if required. All students who
take part in school fixtures are covered by the school insurance policy.

Parental Responsibility
We welcome parents' attendance at school fixtures. However, parents are reminded of appropriate
conduct. Any abusive language or excessive coaching, which undermines or offends the school
staff will not be tolerated and parents will be asked to leave the school grounds.
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Protective Equipment
It is department policy that all students representing the school wear suitable protective
equipment. We strongly recommend that all rugby players wear a gum shield when
playing/training in contact and all footballers must wear shin pads.

39 Standards
At SHFGS, we have very high expectations, particularly in the academic work that students do,
but also in their behaviour and dress code. We ask parents/carers to read the ‘Conduct’ section of
this pack with their child in order that they fully appreciate what is required of them:

Partnership Agreement
We value the opportunity to work with you and so have formulated a Partnership Agreement
between students, parents and the school that clearly outlines the expectations for all.

Behaviour
A copy of the school’s ‘Behaviour for Learning’ policy is available to read on the school’s website,
however a summary of the rewards and sanctions sections is noted below.

Rewards
Achievement, effort and behaviour are rewarded by the use of Achievement points, which go
towards a total for their House. In addition, students compete for Achievement points in InterHouse competitions, including Sport and Performing Arts. Tutors and Heads of Year recognise the
Bronze Award (20 Achievements) and Silver Award (40 Achievements) respectively. Letters to
parents from senior staff are given to students who gain Gold (60), Platinum (70) or Diamond
(80). There is a Chair of Governors Special Award for those students who gain 100 Achievement
points or more.

Sanctions
We have a range of sanctions to log poor behaviour as student Concerns on individuals’ personal
files. After three Student Concerns, a student will be given a Prep session after school, where they
will be detained until 4.45pm. Prep is normally held on a Tuesday - Thursday and with SLT on
Friday, until 5.00pm. The school has a legal right to use detention after school as a
sanction, and students must attend irrespective of travelling distance.
Parents/Carers will be given at least 24 hours’ notice so that they may make alternative transport
arrangements. Prep for disruptive behaviours is a serious matter, and should this sanction be used
three times within an academic year, parents/carers will be invited into school for a meeting with
their child’s Head of Year.
Student Concerns are also issued for repeated failure to complete homework. Should a student
receive three of these concerns within a 3-week period, then they are placed in Prep after school
until 4.45pm Tuesday to Thursday and 5pm on Friday for a three-week period. They will complete
the homework set each day under supervised conditions as a support measure. Many students
attend voluntarily to use the school’s silent study.

40 Student Restrictions
For health, safety and protection reasons the following are not permitted on the school site:
● Alcohol
● Aerosols (e.g. deodorant, paint, foam, etc.)
● Cans (e.g. soft drinks)
● Chewing gum
● Drugs/medication of any description or type unless prescribed for medical use by a doctor
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and Form 1 (found on our website) has been completed by the parent/carer
● Gambling
● Glass bottles or containers
● High energy (with added caffeine) drinks
● Matches and lighters
● Nuts (so as to minimise the impact on students with an allergy)
● Reselling food or drink items purchased outside the school to other students
● Smoking and vaping materials
● Weapons of any description or type (e.g. knives, replica guns, etc.)
● Bringing takeaway food on site
Please note the above list is not exhaustive and is indicative of the type of unacceptable items or
behaviour that will not be tolerated.

In all instances, the above items will be confiscated. They will be disposed of
because the school does not have the facility for safe storage. No refund or
compensation will be provided for items disposed of. Sanctions will be applied
in line with the Behaviour for Learning Policy.

The following are not permitted on the sports field or tennis courts:
● Food
● Drinks
● Bags
Additionally, students are not permitted to:
● Years 7-10: Leave the school site for any reason during the school day without school
agreement.
● Year 11: Leave the school site during the school day for any reason without school
agreement, except the lunch period and only in this case when parents/carers have
provided the school with permission.
● Year 12-13: Leave the school site during the school day without school agreement, except
the morning break or lunch period, or where home study has been granted.
In instances where students disregard the information above, sanctions will
be applied in line with the Behaviour for Learning Policy.

41 Supporting Us
At SHFGS we use every resource available to foster innovation and creativity, to be the grammar
school of today. We provide outstanding teaching to exceptional young people, and want to ensure
we continue to support all students, across all disciplines, to fulfil their potential, whether that be
in the classroom, the lab, on the sports field or in the Performing Arts Centre. In order to achieve
that aim, we have to offer the very best facilities, technology, and a broad range of clubs, societies
and co-curricular opportunities. Like most other state schools, in order to do this, we need to
seek support over and above our public funding.
Our newly established Development Office is pursuing grant opportunities, forging links with other
organisations, and building relationships with alumni and corporate partners in the community to
support our future plans. We are also looking to our parents for their generosity in donating to
the Sir Henry Floyd Grammar School Fund, or offering skills, equipment or professional
services that may help us to reach our goals.

Support our Fund (for less than the price of a weekly coffee)
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Just £10 per month per student (less than the cost of a latte a week!), would raise almost
£150,000 in one year, and with Gift Aid the total would rise to £175,000. This level of funding
would help ensure that the school continues to thrive into the future. If you would like to support
the school with a charitable donation please click
https://www.sirhenryfloyd.co.uk/107/parents039-society to set up a direct debit payment option
or to make a single gift payment. Donations are entirely optional. Any gift, large or small, is
hugely appreciated by the school and students, and can have a real impact on day to day life at
SHFGS.
Please remember to tick the Gift Aid declaration box if you are a UK taxpayer – this allows us to
claim an extra 25p for every £1 donated from HMRC.
Equipment and Service Donations
Help us by donating equipment or a service you or your organisation provides - please contact us
if you have something particular in mind, and we will be happy to discuss this with you.
Volunteering
●
●
●

Our Parents Society https://www.sirhenryfloyd.co.uk/107/parents039-society plays a vital
role in our school community and are always keen to welcome new members.
Our careers team is keen to hear from individuals or organisations who may be able to
support their programme of career events, or who can share valuable professional
experience or guidance with the students.
Do you have a skill set or professional service that may help the school as we grow and
develop?

If you’d like to volunteer at SHFGS, please contact Sarah Bowers in the Development Office at
sbowers@shfgs.co.uk.

42 Term Dates
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2021/2022 Term Dates
Autumn
3 September 2021

21 October 2021

1 November 2021

16 December 2021
Spring

5 January 2022

18 February 2022

28 February 2022

8 April 2022
Summer

25 April 2022

27 May 2022

7 June 2022

19 July 2022

Staff Training Days
(school closed to students)

Bank Holidays

1 September 2021

27 December 2021

2 September 2021

28 December 2021

22 October 2021

3 January 2022

4 January 2022

15 April 2022

6 June 2022

18 April 2022

Commuted Inset Days
(school closed to students)

2 May 2022

20 July 2022

2 June 2022

21 July 2022

3 June 2022
29 August 2022

43 Transport & Travel
The school encourages sustainable transport. The school shares its entry and exit routes with
Buckinghamshire College Group, the University Technical College, a Sure Start facility and a
nursery. It is therefore extremely busy during the morning (08:00-09:00) and afternoon (15:1516:15) ‘rush hours’.

PARENTS/CARERS MUST NOT DRIVE ONTO THE SITE UNLESS THEY ARE
ATTENDING AN EVENT OR MEETING.
Temporary stopping or waiting on the access and exit roads can cause disruption
and are a potential risk to pedestrians, particularly younger students.

Cycling
We have purpose built storage shelters within the school grounds to ensure the safety and security
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of cycles. Students are responsible for securing their bicycle in the cycle shelters and
the school will not accept liability for damage or loss.

Train
We are a 10-minute walk from Aylesbury station.

School Bus
We advise parents/carers to submit their application to the appropriate provider as early as
possible to reserve a space. No student may travel without an authorised bus pass. The Bucks
County Council policy on School Transport can be read at the following location:
http://www.buckscc.gov.uk/services/education/school-transport/
The site above provides further information on free/paid-for school transport, bus passes and bus
stops. Further enquiries can be made:
• By telephone: 01296 387439
• https://services.buckscc.gov.uk/school-admissions/transport
• http://www.buckscc.gov.uk/services/education/school-transport/paid-for-schooltransport/
Irrespective of the bus provider all students are expected to follow the behaviour guidelines noted
below.
The school does not directly involve itself in providing or managing home to school
transport arrangements. Bucks County Council retains responsibility for all areas of
Home to School Transport and the school is unable to appeal on behalf of parents or
students with respect to this service.

Bus Disruption Web Page
Transport operators update the web page on any disruption to the service. To view the BCC
webpage please use the following link: http://closures.buckscc.gov.uk/TransportTrouble.aspx

Private Bus Travel
A number of companies operate private contracts directly between parents/carers and themselves.
We cannot take any responsibility for the contract arrangements and fulfilment between the
operator and parents/carers. Behaviour expectations apply on private buses similar to those
arranged by Bucks County Council.

Buses On Site
The school has a bus lane used by school (not public) buses. Many buses/coaches leave at the
end of the day from 3.40pm in stages, and students are requested to:
• Wait in the ‘courtyard’ area.
• Listen for bus arrival numbers which will be announced by a member of staff and displayed
on the Bus Information Board outside the Staff Centre.
• Only enter the bus lane when their bus has been announced.
Members of staff are available to assist students to find the right bus and keep everybody safe.
• The school reserves the right to remove the facility to travel on school transport when a
student misbehaves whilst awaiting the arrival of their bus.

Behaviour On School Transport
Misbehaviour on school transport may lead to temporary or permanent exclusion from the use of
home to school transport.
• Students must wait until the bus has stopped completely before boarding. They must not
surge forward towards the vehicle.
• Students must board and alight only by the main entrance or exit of the vehicle.
• Once the students have boarded they must not leave the vehicle until they have reached
their final destination.
• Seat belts must be worn where available.
• Gangways and exits must not be obstructed and wherever possible students must stay
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•
•
•
•
•
•
•

•

seated throughout the journey.
Students must not distract the driver unless in an emergency.
Nothing should be thrown within or out of the bus.
Students must not misuse the emergency door handles or emergency hammers.
Fire extinguishers should not be interfered with are to be used only in an emergency
Smoking on school transport is not allowed.
Passengers must not touch or tamper with any driving controls.
Children should behave in an orderly manner. Litter must not be dropped inside the bus
and children should not play music, etc. in a way that will cause distraction or nuisance to
others. Parents are responsible for any damage caused to the vehicle by their children and
will have to reimburse the operator accordingly.
Where a child persistently and/or seriously misbehaves on a school bus then the
Headteacher, Council or Private Operator reserves the right to withdraw the transport
provision:
o Behaviour which is likely to significantly offend, or endanger, others includes:
- Damage to the vehicle.
- Actions which may constitute a health and safety risk.
- Assaults on others.
- Verbal abuse of other people including swearing, taunting, racist, sexist,
homophobic comments, threatening behaviour.
- Incitement of others to engage in misbehaviour.
- Making repeated malicious allegations of mistreatment requiring investigation.
- Serious misuse of a bus pass.
- Failure to comply with the reasonable instructions of the driver, passenger
assistant, member of Amey Client Transport staff or school staff.

Transport to School by Car

We respectfully request that you do not drive
on to the school or college site between
08:00 – 09:00 or 15:15 – 16:15
Should it be essential to collect your child from school by car, Churchill Avenue, the roads around
Morrison’s supermarket and the housing estate opposite the school provide potential pick-up
points.

Road Crossing
Students crossing the Oxford Road must use the underpass or ‘toucan’ crossing at all times.

Signage in all car parking areas indicates whether it is controlled by the school
or college.
•

•

Those belonging to the college are monitored on a 24 hour, 7 days a week basis using an
Automatic Number Plate Recognition car park monitoring system (ANPR). The ANPR is
active constantly in all College parking areas and anyone exceeding 20 minutes on site,
whether parked or waiting in a vehicle will receive a £100 parking charge.
Those belonging to the school are monitored between 06:00-18:00, Monday-Friday.

Visitors must park in a visitor bay directly outside reception and sign in at reception.
Due to the limited parking space available no students may park on site unless they have
purchased a parking permit from the college. The invitation to purchase a parking permit is a
privilege that is awarded to selected students. Any student who parks without a permit will be
sanctioned in line with the Behaviour for Learning Policy. Additionally, they will be liable for a
penalty notice issued by the contracted parking company. The current charge applied on receiving
a notice is £100 for a parked or waiting vehicle.

SHFGS Travel Plan Guidelines

We encourage our students and staff to walk or cycle to school as they:
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●
●
●

keep us fit and healthy
help our students develop road safety skills which will keep them safe as they travel further
afield and more independently
help keep our local air clean, and our streets free from congestion

What we do
● We use Modeshift STARS to update and monitor our school travel plan
● We promote safe and active travel as much as possible by using our noticeboard, displays,
newsletter and website
● We encourage students to walk, cycle or travel by public transport for the journey to school.
What
●
●
●
●
●
●

we ask of parents and students
Walk or cycle to school whenever possible
Walk or ride sensibly and safely on the way to and from school
Ensure that bicycles are roadworthy and properly maintained.
Ensure you can be seen by fitting lights to your bike and wear high-visibility clothing
Make sure you have a lock for your bike and that you know how to use it
Ensure you have appropriate insurance cover for your child(ren)’s bicycle as the school is
not liable for any loss or damage to cycles
● Do not ride bikes on the school site

44 Uniform
Years 7-11 Uniform, Appearance and Possessions Guidelines
The Headteacher and Governors have established three principles that will underpin our
uniform/dress code:
1. A policy on uniform/dress code identity within the school.
2. The security and safety of the school population.
3. Ensuring that no apparel of any description will be allowed which would impede the need
for teachers and students to relate well together and communicate effectively.
Please note:
● Uniform for Years 7-11 is of the standard school type - Fashion items are not acceptable.
●

Trousers must be of a standard, plain school type. These must not have ‘jeans’ styling,
external pockets, low cut waists, tapered or wide leg styles, or turn-ups etc. Trousers
containing a high percentage of elastane lycra in the fabric content should be avoided.

●

Skirts must be purchased from the school’s nominated supplier, Bucks Schoolwear Plus,
and are of a plain, pleated design. Skirts should be of a length that reaches mid-thigh of
the student or longer. They must not be shorter nor rolled up to appear shorter.

●

Students wear a pre-formed tie in Year 7 to Year 11, with buttons of shirts fastened.

●

Head coverings worn for religious reasons should be plain and either white or black in
colour.

●

For safety reasons shoes must not have a heel higher than 2.5 cms/1 inch and may not be
of platform style or resemble trainers in their styling.

●

The Headteacher will make a decision regarding a date during the summer term, dependent
on weather conditions, after which blazers will not have to be worn.

●

If a student is found not adhering to the dress-code they will receive a litter picking sanction
in the first instance, followed by a student Concern and detention for a repeated offence.
For a continued breach, they will be placed on a uniform report. Subsequent to this will
result in a student being sent home and/or internally excluded for the remainder of the
day.
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If parents/carers wish an exception to the uniform, appearance and possessions guidelines
they should state their case in writing, in advance, to the Headteacher. Persistent breaches of
the dress code will result in students being sent home and/or excluded.

Daywear - All
ITEMS

Blazer with
SHFGS badge
Jumper

STYLE
Items marked with a * can only be purchased from
Bucks Schoolwear Plus

COLOUR

Black

Tie*

Standard style, plain buttons, side pockets,
with badge
V-neck, long sleeved or sleeveless
Round necks and cardigans are not
acceptable
Preformed

Shirt

Plain, short or long sleeved

White

Trousers
or
Skirts*
Socks
or
Tights

Standard school type
*Skirts available only from the nominated
supplier -see comments on page 1
Standard school type, long or short

Black

Shoes

Standard school type with flat heels
- Boots, trainers or shoes styled like
trainers, canvas shoes or those with
platforms are not acceptable
Plain design, without slogans or fashion
trims
Hooded sweatshirts/fleece s with zips are
not acceptable

Coat

Standard, plain (no pattern) type

YEARS:
7 , 8, 9, 10 & 11
√

Black
House colour

Optional – Blazer
must be worn
√
√
√
√

Black or White
Black or Flesh
coloured

√
√

Black
√

Black, Grey or
Navy

Optional

Performing Arts – All
ITEMS

STYLE

COLOUR

Items marked with a * can only be purchased from
Bucks Schoolwear Plus

BADGE
and/or NAME

YEARS
7&8

9, 10 & 11

T-shirt*

Unisex

Black

Badge & Name

√

√ (if studied)

Jogger
trousers*

Unisex

Black

Name

√

√ (if studied)

Leggings

Unisex, lycra

Black

N/A

Optional for Dance if
studied
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Physical Education
ITEMS
STYLE
COLOUR
BADGE and INITIALS
Items marked with a * can only be purchased from
Kitlocker.com
Compulsory Items
Nike Park VI Shirt*
Unisex
Maroon
Badge & Initials
Nike Dri-Fit Park III Unisex
Black
Badge and Initials
Shorts *
Nike Classic II
Unisex
House Colour
Socks*
White socks are permitted for indoor activity and netball
Nike Academy 18
Unisex warm
Black
Badge and Initials
Drill *
mid-layer
Indoor Trainers
Training
shoes only,
non-marking
gum soles
Shin pads
Compulsory for all pupils taking part in football activities
in PE and Games lessons
Football
Compulsory for all pupils taking part in football or rugby
Boots/Rugby Boots
in PE, Games or squad training.
Outdoor Trainers
Training
shoes
Optional/Squad Items
Nike Classic II
Unisex
Maroon
Socks*
Canterbury
Women’s Team
Skort*
Nike Park 18 Tech
Pants*
Nike Park Rain
Jacket*
Nike Performance
Beanie*
Nike Hyperwarm
Gloves*
Nike Academy
Team Bag*
Gum Shield
Gray Nicholls
Cricket Shirt
Gray Nicholls
Cricket Trousers
Gray Nichols Cricket
Cap
Nike Girls Athletics
Vest

Ladies/Girls

Black

Badge and Initials

Unisex
tracksuit
trousers
Unisex

Black

Badge and Initials

YEARS
7, 8, 9, 10 & 11

√
√
√
√
√

√

√
√
√
Required by all
rugby and football
squad members
Required by all
netball squad
members
Optional

Black

Badge and Initials

Black

Optional

Black
Black

Optional

Optional
Badge and Initials

Required by all rugby squad members

Optional
√
Optional
Optional
Optional
Optional

Nike Women’s
Running Vest
Nike Boys Athletics
Vest

Optional for
athletics squad
Optional

Nike Men’s Running
Vest

Optional for
athletics squad
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Personal Appearance - All
ITEMS

GUIDELINE TO BE FOLLOWED
7&8

Hair

Facial Hair
Nail varnish
Makeup

No ‘extreme’ or unconventional styles* - see examples
below
Natural hair colours only.
To leave the face clear.
May need to be tied back for safety reasons.
*The Headteacher reserves the right to decide what
constitutes ‘extreme’ e.g. no patterned shaving/lines.
All male students are expected to be clean shaven without
extended sideburns. Facial hair for religious reasons will
be decided on a case by case basis.
No nail varnish is permitted other than neutral.
If makeup is worn, it should be very discreet, almost
unnoticeable; otherwise students may be asked to
remove it.

YEARS
9, 10 & 11

√

√

√

√

√

√

None
permitted

√

Extreme or unconventional hairstyles
These may include - shaven lines or tramlines, extreme differences in lengths, shaved completely bald,
very high spiking or ‘up-dos’, any hair style which could impede the view of other students, Mohican,
patterning or animal print-like designs - this is not an exhaustive list
Sample images of extremes: https://www.pinterest.co.uk/brownpride763/men-extreme-hairstyles/
(Please note that where the link states ‘men’ - we see these as extreme for any SHFGS student.)
Possessions Guidelines - All
Please note that disregarding the information below will lead to confiscation of the item(s).
Personal possessions brought into school are at the owner’s risk. The school does not have
insurance to cover loss, theft or damage to personal possessions. Students should check that
valuable items are insured by personal/home insurance.
All students are requested to hand in items for safe-keeping prior to PE and Performing Arts
lessons/shows/sports matches when they are using the changing rooms.
ITEMS
Jewellery
The wearing of
religious jewellery
will be decided on a
case by case basis.

Watch
Mobile phones,
iPods, music
players etc.

STYLE
Plain, small,
round stud(s)
for ears

COLOUR
Gold or silver

OTHER INFORMATION

YEARS
7, 8, 9, 10 & 11

Only one stud per ear

No rings
No bracelets
No necklaces or similar
No jewellery in a body piercing (other than ears) during the
school day
May be worn except during PE lessons
Only to be used in nominated areas during specific
publicised times, with the exception of when a teacher
requests their use during a lesson.

√

√
√
√
√
√
√

Suppliers
Bucks Schoolwear Plus www.bucksschoolwearplus.co.uk
Kitlocker https://www.kitlocker.com/sirhenryfloydgrammar/
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SIXTH FORM UNIFORM POLICY
‘Smart business wear’

Compulsory for all students
BOYS
Blazer
Shirt with tie / roll neck, fine knit jumper
Trousers

GIRLS
Blazer
Shirt / smart top / roll neck, fine knit jumper
Trousers / skirt or dress at least mid-thigh in
length

Please note:
●

appearance does not detract from the purpose of being in the Sixth Form, namely to
achieve academic success and prepare you for life beyond school.

●

All members of the Sixth Form are expected to set an example to younger students through
their appearance as well as through their behaviour.

●

The Uniform Policy applies at all times whilst a student is in school. This includes
examination and study leave periods. The only exceptions to this will be communicated in
advance by staff, e.g. mufti days, Enrichment Days, weekend rehearsals.

●

The Uniform Policy also applies for trips and visits away from the school unless
communication by staff in advance advises this is not the case.

●

Skirts and dresses are required to reach at least mid-thigh; the test for this is whether with
straight arms the skirt falls easily below the tips of the student’s fingers. Any skirt or dress
that is of a tight and ‘clingy’ material is likely to ride up during the day inadvertently, and is
therefore not appropriate for school.

●

All students sign an agreement to comply with the published Uniform Policy on entry into
the Sixth Form.

PLEASE NOTE
No apparel of any description will be allowed which in the opinion of the Headteacher would
impede the need for teachers and students to relate well together and communicate effectively
and/or is not sufficiently ‘smart’.
If parents/carers wish an exception to the Uniform Policy, appearance and possessions
guidelines to be made for their child they should state their case in writing, in advance, to the
Headteacher.
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GUIDANCE ON ACCEPTABLE STYLES
ITEMS
Blazer
Trousers
Skirt
Dress

Shirt / Smart
top

Ties
Shoes/Boots

STYLE
Tailored, smart style - to be worn at all times
Smart style
Tailored and not tight fitting
No shorter than 15cm above the ankle
Smart style
No shorter than mid-thigh at all times – skirts that ‘ride up’ (made of tight
‘clingy’ fabric) are not acceptable
Long or short sleeved
No shorter than mid-thigh at all times - dresses that ‘ride up’ (made of
tight ‘clingy’ fabric) are not acceptable
Sleeveless dresses may be worn but only with a shirt / smart top / roll
neck, fine knit jumper with sleeves
Smart style
Long or short sleeved
Covering the midriff at all times
Not of ‘T-shirt’ material
Must be fastened at the collar (top button fastened)
Must be visible under a ‘V-neck’ jumper
Smart, formal
For safety reasons
● heels must not be higher than 4cms
● no sandals

Optional items that can be worn with the items listed above –
knitwear is not a substitute for a blazer but may be worn underneath
ITEMS
Jumper or
cardigan

STYLE
These can only be worn with a blazer and in addition to a shirt or blouse
and not as a single item
Smart style, fine knit, not overlong or baggy

Items that can be worn to/from school and when in external areas on the site
ITEMS
Coat or outer
jacket

STYLE
These can only be worn on top of a blazer
Plain preferably dark in colour – no leather (incl. leather look) or denim
coats/ jackets are permitted

IF AN ITEM OF CLOTHING DOES NOT CONFORM TO THE ABOVE DESCRIPTORS
IT IS NOT ACCEPTABLE FOR WEAR AT SCHOOL.
This applies to travel between home and school and not just during the school day.

48

Please take careful note of the above.
The following advice gives further clarification HOWEVER just because an item is
not mentioned below it does not infer that it will be permitted
UNSUITABLE ‘TOPS’
● Hoodies/sweatshirts
● Any garment with a logo or bold statement
● Tops made from fleece material – also not a substitute for an outer coat
● Revealing clothing of any type e.g. low cut, sleeveless or crop tops
● Shirts or tops made of sheer fabric must be worn with a vest top underneath
● Sleeveless tops notably ‘vest tops’
UNSUITABLE ‘BOTTOMS’
● Tight-fitting ‘Lycra’-type short skirts / dresses
● Leather (real and fake), denim, combat styles of any description
● Jeans/trousers reflecting jeans styling, i.e. patch pockets, metal studs/trim and
revealed stitching, e.g. black jeans
● Skinny fit, drain-pipe style trousers / leggings / jeggings
● Shorts
● Trousers tucked into boots
For safety reasons
● Long/maxi dresses/skirts i.e. over ankle length
UNSUITABLE ‘FOOTWEAR’
● Trainers, flip-flops, mules or tall ‘Doc Marten’ style boots

ITEMS
Hair

Facial Hair

STYLE
No ‘extreme’ or unconventional
styles
Natural hair colours only.
Braid and extensions are
allowed but only in natural
colours.
To leave the face clear.
May need to be tied back for
safety reasons.
*The Headteacher reserves the
right to decide what constitutes
‘extreme’ e.g. no patterned
shaving/lines.
Beards are acceptable

Facial
piercing

These should not be noticeable.
One discreet nose stud, 2mm or
less in diameter may be worn.

Jewellery

Earrings should not be
excessive in size, long or with
large hoops (maximum
diameter 2.5cm).

Makeup

Should be discreet

Tattoos

Should be discreet and covered

OTHER INFORMATION
Face must be clear – long hair may need to
be tied back for safety reasons.
Head coverings worn for religious reasons,
e.g. hijab, should be plain and either white
or black in colour.

Beard
style/growth
should
reflect
expectations for boys to be smart and wellgroomed.
Rings / bars in facial piercings (nose, lip,
eyebrow) are not permitted.
Certain items may need to be removed for
safety reasons
There should be no more than two
studs/earrings per ear.
Jewellery worn for religious reasons will be
decided on a case by case basis.
Students may be asked to remove it if
excessively overt
Hands, neck, ear, facial tattoos are not
permitted
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POSSESSIONS GUIDELINES
Personal possessions brought into school are at the owner’s risk. The school does
not have insurance to cover loss, theft or damage to personal possessions.
Students should check that valuable items are insured by personal/home
insurance. Please note that disregarding the information below will lead to confiscation of
the item(s).
All students are requested to hand in items for safe-keeping prior to PE and Performing Arts
lessons/shows/matches when they are using the changing rooms.
Mobile phones,
music players

Laptops and
tablet computers

During a Study Period in the designated study areas students may listen
individually to music via headphones.
Students are also permitted to use phones during specific publicised
times, e.g. break, lunchtime in nominated areas (Sixth Form Study
areas G2/L2, courtyards, dining area).
At all other times phones are to be switched to silent and not to be used
during the school day, with the exception of when a teacher requests
their use during a lesson.
Their use is permitted and students may apply to the ICT Support Team
to connect to the school’s WiFi.

PHYSICAL EDUCATION
Students are expected to wear sports appropriate clothing for physical activities
ITEMS

STYLE

COLOUR

Comments

All Sixth Form Students
Sleeved T-shirt or
polo shirt
Shorts and/or full
length tracksuit
bottoms
Football boots

Unisex

Shin pads

Mandatory for safety reasons

Trainers

Proper training shoe with instep Any
support and non-marking sole no fashion pump style shoes
Recommended for safety reasons

Gum Shield

Any
Any

Screw-in or moulded sole studs

Any

No bold logos or
statements
Standard design shorts
will generally not be
suitable for rugby
For football, hockey,
rugby
For football, hockey,
rugby

Optional

PERFORMING ARTS
Items are not to be worn when attending other lessons.
Students studying Dance and/or Drama will be advised of clothing requirements however
they are likely to include:
ITEMS
STYLE
T-shirt
Loose fitting, plain, black colour, without logos
Jogger/tracksuit trousers
Leggings
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